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Letters to NAUG... 


How to Import Macintosh Spreadsheets 

Dear NAUG: 

An article in the October 1993 issue of the Apple- 
Works Forum describes how to transfer Claris- 
Works spreadsheets into AppleWorks. The author 
indicates that you must re-type all the formulas that 
you transfer. 

Anyone who creates complicated Macintosh 
spreadsheets would quake at the thought of losing 
the formulas when they transfer their data! Fortu¬ 
nately, there is a work-around that preserves your 
formulas and formats. 

The trick is to use a set of file translation utilities 
called MacLink Plus to help with the transfer. You 
can usually use the translators even if they do not 
include a specific Macintosh-to-AppleWorks trans¬ 
lator for your favorite Macintosh spreadsheet 
application. 

For example, the current version of MacLink Plus 
(version 7.5) does not offer direct ClarisWorks-to- 
AppleWorks spreadsheet transfers, but there is a 
way to overcome that limitation. 

Follow these steps once you install MacLink Plus 
on your Macintosh: 

1. Save your Macintosh spreadsheet as an Excel file. 

2. Use the MacLink Plus Excel-to-AppleWorks 
translator to convert the spreadsheet into an 
AppleWorks file. 

3. Use Apple File Exchange to transfer the file to 
a ProDOS disk. (If you run System 6 on your 
Apple IIgs, you can use the Apple IIgs Finder 
to copy the AppleWorks file from a Macintosh 
disk onto your IIgs.) 

Follow these steps if you need the spreadsheet data 
but not the formulas: 

1. Save the Macintosh spreadsheet as a text file on 
a floppy disk. 

2. Use Apple File Exchange on your Macintosh or 
System 6 on your Apple IIgs to transfer the file 
to a ProDOS disk. 

3. Use the text file to create a new AppleWorks 
word processor document. 


4. Block copy all the information you need onto 
the AppleWorks clipboard. 

5. Copy the contents of the clipboard into a new 
spreadsheet file. That will save your data in 
AppleWorks. 

These techniques make it easy to import your Mac¬ 
intosh spreadsheets into AppleWorks. 

Steve Schmidt 
Berthoud, Colorado 

[Ed: Thanks for your suggestions, Steve. You can 
also use the MacLink Plus translators to transfer 
ClarisWorks word processor documents that con¬ 
tain spreadsheets into AppleWorks. 

Follow these steps to convert these “mixed for¬ 
mat" documents into AppleWorks: 

1. In ClarisWorks: Cut the spreadsheet from the 
word processor document and paste it back into 
the document. That inserts the spreadsheet into 
the flow of text links the spreadsheet to that text. 

2. Save the word processor document in a Micro¬ 
soft Word 4-format file. (Word 4 accepts tables 
in the middle of word processor documents.) 

3. Use the MacLink Plus Word-to-AppleWorks 
translator to convert the document into an 
AppleWorks file. 

4. Use Apple File Exchange on the Macintosh or 
System 6 on your Apple IIgs to transfer the file 
to a ProDOS disk. 

5. Load the file onto your AppleWorks desktop. 

The data in the spreadsheet will now be in the 
flow of text in your AppleWorks word processor 
document. 

DataViz Corporation’s MacLink Plus / Translators 
Pro lists for $149 and costs less than $100 from 
MacWarehouse ((800) 255-6227) or other mail 
order discount dealers. Version 7.5 is current.] 


The National AppleWorks Users Group (NAUG) is an 
association that supports AppleWorks users. NAUG pro¬ 
vides technical support and information about AppleWorks ^ 
and enhancements to that program. Our primary means of 
communicating with members is through our newsletter ( 
entitled the AppleWorks Forum. 1 
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Letters to NAUG, 


AppleWor ks News 

News for AppleWorks Users 


More Help Importing Spreadsheets 


Dear NAUG, 

Here is a macro that lets you avoid re-typing your 
formulas when you import a Macintosh or MS- 
DOS spreadsheet into AppleWorks: 

N:<asp> 

<posn x,y> { Get the current column and row. } 

<$1 = .getcell x,y,0> 

{ Read the contents of the current cell.} 
<.setcell x,y,$l down>! { "Re-write" the cell. } 

To use the macro, follow the directions in the article 
that appeared in the October 1993 AppleWorks 
Forum up to the point where it tells you to type the 
formula. Then put the cursor in the cell you want to 
convert, press Apple-U, and edit the formula so it is 
in AppleWorks format. (The formula must start with 
a parenthesis, plus sign, or @ sign. And you must 
insert an @ sign in front of each function and 
change the functions so they match the AppleWorks 
syntax.) 

Then press <sa-n>, and the macro will re-write the 
entry as a formula. 

Tom Compter 
Lawton, Oklahoma 


PC4 for Apple / Mac / IBM 


Built-in software 
128K, 2 lb w/case 
Full size keyboard 
Uses 4 -AA's or A/C 
Transfer or print files 
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Intern’l Local Orders 
(407) 790-1070 
Fax 790-0108 


Perfect Solutions 
12657 Coral Breeze Drive 
W. Palm Bch, FL 33414 


AppleWorks 4 Update 

Quality Computers reports that AppleWorks 4.0 
began shipping on November 1. The company halt¬ 
ed shipments on November 3 when users discov¬ 
ered three minor flaws involving the auto-save fea¬ 
ture, editing the data base clipboard from the Other 
Activities Menu, and mouse control. 

At press time. Quality intended to resume shipping 
on November 8 with version 4.01 of AppleWorks, 
which fixes these problems. Although not all users 
were affected by the bugs, Quality is sending new 
version 4.01 program disks to all users who 
received version 4.0 disks in their initial shipment. 
(The version number appears on the program’s 
startup screen.) Quality reports that all users should 
receive version 4.01 by December 1. [Quality 
Computers, 20200 Nine Mile Road, St. Clair 
Shores, Michigan 48080; (800) 443-6697; Fax: 
(313) 774-2698.] 

Member Offers ZipGSX Acceleration 

NAUG members who want to maximize the speed 
of their Apple IIgs computers should contact Bird- 
man Hsu. Mr. Hsu will upgrade your existing 
ZipGSX accelerator or sell you a new ZipGSX 
card that will run at 14 megahertz or faster. Costs 
range from $120 to upgrade your card to $300 for a 
new 14+ megahertz accelerated ZipGSX card. 
[Birdman Hsu, 5th Floor, 669 Section 1, Hsiang 
Shang Road, Taichung City, Taiwan; Fax: (Oil) 
886-4-383-1420.] M 


©mum/. 
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My Favorite Template 

* «... 


Wine Evaluation: A Demonstration 
of AppleWorks’ Integration 

by Stan Hecker 


This month’s template stores information about different wines and demonstrates how to 
integrate AppleWorks’ data base and spreadsheet modules. The author assumes that you 
know the basics of AppleWorks. 


Figure 1: Data Base Template 


File: WINES.SAMPLER REVIEW/ADD/CHANGE Escape: Main Menu 

Selection: All records 


Record 1 of 14 (14 selected) 


Winery: Carlindale 
Grape: Zinfandel 
Year: 1980 

Color (red or white): red 
Retail Price: 4.19 
Size (liters): 0.75 
Taste (1 to 5): 3 


Type entry or use (3 commands 43K Avail. 


W ine appreciation seems more of 
an art than a science. Yet profes¬ 
sional wine tasters can actually quanti¬ 
fy a wine’s organoleptic qualities such 
as bouquet, clarity, and acidity. In the 
right proportion, these characteristics 
enhance a wine’s attractiveness to the 
senses and affect the wine’s ultimate 
success or failure in the marketplace. 

Whether you’re a casual wine lover or 
a true connoisseur, wine evaluation is a 
good way to show how easy it is to 
integrate the AppleWorks data base 
and spreadsheet modules. 

Although AppleWorks 4.0 will make 
this integration easier by accommodat¬ 
ing calculated fields in a data base file, 
you can perform sophisticated analyses 
with earlier versions of AppleWorks. All you have 
to do is transfer the data base information into a 
spreadsheet where you use AppleWorks’ mathe¬ 
matical capabilities to define new relationships 
among the data. 

This article describes how to use these capabilities 
to track and compare your collection of table wines. 
When you are done, you will enter your data into 
the data base file in Figure 1 and will do your cal¬ 
culations in the spreadsheet template in Figure 2. 

Creating the Data Base 

You will start by creating the data base file in Fig¬ 
ure 1 , which evolved from a sample data base that 


Claris Corporation included with AppleWorks 2.1. 
Later you can expand the data base to include 
additional fields such as “Country”, “Region”, 
“Purchase Date”, “Consumption Date”, and so on. 
For now, create the data base by following these 
steps: 

1. Create a new data base called WINES. 

2. Enter the category names in Figure 1 and press 
Apple-S to save the template. 

Most of the category names are self-explanatory, 
but “Taste (1 to 5)” requires some explanation. I 
use a declining five-point scale to evaluate a wine. 
A rating of “5” is “Excellent”, “4” is “Good”, “3” 
is “Average”, “2” is “Fair”, and “1” is “Poor”. I 
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My Favorite Template ... 


Figure 2: Spreadsheet Template 


Column 

A 

B 

C 

D 

E 

F,G 

H,I 


Figure 3: Wine Data Base 


Winery 

Grape 

Year 

Color 

Retail 

Size 

Taste 

Variolet 

Cabernet 

1978 

red 

8.50 

.75 

5 

Carlindale 

Zinfandel 

1980 

red 

4.19 

.75 

3 

Chase 

Zinfandel 

1977 

red 

7.39 

.75 

3 

Los Altes 

Cabernet 

1979 

red 

3.99 

.75 

3 

Sobret 

Zinfandel 

1975 

red 

3.59 

.75 

3 

Estonian River 

Zinfandel 

1978 

red 

6.09 

1.50 

1 

Cosgrove 

Chenin Blanc 

1983 

white 

5.39 

.75 

5 

Concordia 

Zinfandel 

1979 

red 

4.95 

.75 

4 

Miramar 

Chenin Blanc 

1975 

white 

3.75 

.75 

4 

Miramar 

Chenin Blanc 

1977 

white 

4.49 

.75 

4 

Misty Water 

Riesling 

1975 

white 

4.59 

.75 

4 

Lastima 

Zinfandel 

1976 

red 

4.49 

.75 

4 

Miramar 

Chardonnay 

1972 

white 

4.99 

.75 

2 

Meglinda 

Chenin Blanc 

1972 

white 

3.49 

.75 

1 


File: WINE.EVALUATION REVIEW/ADD/CHANGE Escape: Main Menu 


===========A======= 

2|WINERY 

31 

4|Lastima 

=======B======= 

GRAPE 

year'color 

PRICE 

:==F====G=== 

SIZE TASTE 

ii 

i! t-4 

ii 

"value 

Zinfandel 

1976 

red 

$4.49 

.75 

4 

$5.99 

12 

51Concordia 

Zinfandel 

1979 

red 

$4.95 

.75 

4 

$6.60 

11 

61Variolet 

Cabernet 

1978 

red 

$8.50 

.75 

5 $11.33 

11 

7|Sobret 

Zinfandel 

1975 

red 

$3.59 

.75 

3 

$4.79 

10 

81 Los Altes 

Cabernet 

1979 

red 

$3.99 

.75 

3 

$5.32 

10 

9|Carlindale 

Zinfandel 

1980 

red 

$4.19 

.75 

3 

$5.59 

10 

10(Chase 

Zinfandel 

1977 

red 

$7.39 

.75 

3 

$9.85 

8 

111 Estonian River 
121 

131 Cosgrove 

Zinfandel 

1978 

red 

$6.09 

1.50 

1 

$4.06 

7 

Chenin Blanc 

1983 white 

$5.39 

.75 

5 

$7.19 

13 

14| Miramar 

Chenin Blanc 

1975 white 

$3.75 

.75 

4 

$5.00 

12 

151 Miramar 

Chenin Blanc 

1977 white 

$4.49 

.75 

4 

$5.99 

12 

16 (Misty Water 

Riesling 

1975 white 

$4.59 

.75 

4 

$6.12 

12 

171 Miramar 

Chardonnay 

1972 white 

$4.99 

.75 

2 

$6.65 

7 

181Meglinda 

Chenin Blanc 

1972 white 

$3.49 

.75 

1 

$4.65 

6 


191 


A19 

Type entry or use (5 commands 38K Avail. 


will occasionally award a “6” to a superlative wine 
or a “0” (zero) to an extraordinarily bad one. 

3. Enter the 14 records shown in Figure 3. 

4. Save the file as “WINES.SAMPLER”. 

Building the Spreadsheet 

Now you will create a spreadsheet that will per¬ 
form a comparative analysis of your wines and dis¬ 
play your results. If you use AppleWorks 1.x or 2.x, 
see the sidebar entitled “Data Transfer with Early 
Versions of AppleWorks” before proceeding. If you 


use AppleWorks 3.0 or later, continue 
with these steps: 

1. Create a new spreadsheet file 
named “WINE.EVALUATION”. 

2. Use the Apple-L command to set 
the column widths as follows: 

Width 

16 
14 

5 

6 

9 (default width) 
5 
7 

3. Place the cursor in row 2 and enter 
the following labels in cells A2 
through 12, respectively: WINERY, 
GRAPE, YEAR, COLOR, PRICE, 
SIZE, TASTE, $/L, and VALUE. 
You must press Shift-" before typ¬ 
ing “$/L” as a label. 

4. Use the Apple-L command to set 
the label format for “YEAR” and 
“VALUE” to “Right justify”. Set 
the format for “PRICE” and “$/L” 
to “Center”. 

5. Save your work. 

Transferring the Data 

Now follow these steps to use the clip¬ 
board to copy the data base records 
into the spreadsheet: 

Press Apple-Q and switch to the WINES.SAM- 
PLER data base. Display the data in multiple 
record layout and move the cursor to the “Win¬ 
ery” field in the first record. 

2. Press Apple-C and copy all 14 records to the 
clipboard. 

3. Use Apple-Q to switch to the WINE.EVALUA¬ 
TION spreadsheet. 

4. Place the cursor in cell A4 and use the Apple-M 
command to move the wine data from the clip¬ 
board into the spreadsheet. 
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My Favorite Template... 


Figure 4: Spreadsheet with Formatted Data 


File: WINE.EVALUATION REVIEW/ADD/CHANGE 



Escape: Main Menu 

============A======= 

=======B====== 

n 

ii 

ii 

ii 

& 

ii 

ii 

ii 

ii 

V 

ii 

ii 

==E==== 

:==F=== 

ii 

S 1 

ii 

ii 

ii 

ii 

a 

II 

II 

II 

II 

II 

II 

M 

II 

II 

II 

11 

2| WINERY 

GRAPE 

YEAR COLOR PRICE 

SIZE TASTE $/L VALUE 

J| 

41Carlindale 

Zinfandel 

1980 red 

$4.19 

.75 

3 

51Chase 

Zinfandel 

1977 red 

$7.39 

.75 

3 

61Concordia 

Zinfandel 

1979 red 

$4.95 

.75 

4 

7|Cosgrove 

Chenin Blanc 

1983 white 

$5.39 

.75 

5 

81 Estonian River 

Zinfandel 

1978 red 

$6.09 

1.50 

1 

91Lastima 

Zinfandel 

1976 red 

$4.49 

.75 

4 

101 Los Altes 

Cabernet 

1979 red 

$3.99 

.75 

3 

UlMeglinda 

Chenin Blanc 

1972 white 

$3.49 

.75 

1 

121 Miramar 

Chenin Blanc 

1975 white 

$3.75 

.75 

4 

131 Miramar 

Chenin Blanc 

1977 white 

$4.49 

.75 

4 

14| Miramar 

Chardonnay 

1972 white 

$4.99 

.75 

2 

151 Misty Water 

Riesling 

1975 white 

$4.59 

.75 

4 

161Sobret 

Zinfandel 

1975 red 

$3.59 

.75 

3 

17|Variolet 

181 

Cabernet 

1978 red 

$8.50 

.75 

5 


A2 


Type entry or use (5 commands 


36K Avail. 


Data Transfer with Early Versions of AppleWorks 


AppleWorks 1.x and 2.x do not let you transfer data between 
data base and spreadsheet files. If you use an early version of 
AppleWorks, you can transfer your data by printing a table-style 
data base report to a DIF file on disk. Then create a new spread¬ 
sheet file from your DIF file. Use the directions in the accompa¬ 
nying article to set the column widths. The spreadsheet will 
look like the example in Figure 4, 

If you use AppleWorks 2.x, you can also use TimeOut Data Con¬ 
verter (look for the file TO.CLIPBOARD on the UltraMacros, 
SideSpread, Graph, DeskTools, and SpreadTools disks) to trans¬ 
fer your data between modules. Just copy the data base records 
to the clipboard, launch Data Converter, and select “Data base 
records to spreadsheet rows” from the Converting Menu. 


5. Use the Apple-L command to: 

A. Right-justify column D (“COLOR”). 

B. Set the value format of column E (“PRICE”) 
to “Dollars” with “2” decimal places. 

C. Set the value format of column F (“SIZE”) 
to “Fixed” with “2” decimal places. 

D. Set the value format of column G 
(“TASTE”) to “Commas” with “0” decimal 
places. (Although the values in column G 
will never get large enough to require com¬ 


mas, this format makes the 
spreadsheet more readable by 
putting a blank character after 
each value.) 

Your WINE.EVALUATION spread¬ 
sheet should look like the example in 
Figure 4. 

Analyzing the Data 

Now you will enter the formulas into 
columns H and I. You use the same 
formulas for all versions of Apple- 
Works. Follow these steps: 

In cell H4 type the formula +E4/F4. 
This formula calculates the price of 
the wine per liter. 

Set the value format of cell H4 to 
“Dollars” with “2” decimal places. 

Copy the formula from cell H4 into 
cells H5 through HI7. Press Apple- 
R (or “R” in pre-3.0 versions of 
AppleWorks) to specify that the cell 
references should be “Relative”. 

In cell 14, type the formula 
(G4*2) + ( (13.33-H4) /2) . See the side- 
bar entitled “Calculating the Value 
of a Wine” for more information 
about this formula. 

Set the value format of cell 14 to 
“Fixed” with “0” decimal places. 

Copy the formula “Within work¬ 
sheet” from cell 14 into cells 15 
through 117. Press Apple-R to spec¬ 
ify “Relative” for both cell references. 

7. Save your work. 

Arranging the Data 

Now you will use the Apple-A command to orga¬ 
nize the wines by their color and value. Follow 
these steps to make your spreadsheet look like the 
example in Figure 2: 

1. Place the cursor in cell D4, the first entry under 
the COLOR heading. 


Page 6 


December 1993 


AppleWorks Forum 
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Calculating the “Value” of a Wine 


Unless you’re a professional taster, wine evaluation 
is a personal matter — as is your preference in cof¬ 
fee, cars, or fishing lakes. The formula in cell H4 
reflects the approach that I use to convert my sub¬ 
jective judgments about table wines into quantita¬ 
tive numbers that I can easily compare. 

In my scheme, I expect a $10 bottle of wine to earn 
a taste rating of “5”. A $7 bottle should merit a “4”, 
, and a $4 bottle should earn a “3”. Although these 
three hypothetical wines are priced differently and 
earn different taste scores, each delivers the same 
“value” to me when I take both variables (price and 
taste) into account. I use a 15-point Value scale to 
reflect these relationships. 

The formula in cell H4 expresses my assumptions 
mathematically. The first parenthetical expression 
multiplies the taste score by two; that awards 10 
points to a wine that earns a taste score of 5. The 
expression (13.33- ■ price 1 ) adjusts the score based 
on the cost of the wine. Again, I chose a $10 bottle 
of wine as the baseline. (A 750 ml bottle of wine 
priced at $10 costs $13.33 per liter.) 

I weighted taste more heavily than price in the for¬ 
mula in cell H4, so the last part of the formula cuts 
the impact of the price in half. Most wine lovers 
would agree that taste is the more important criteri¬ 
on forjudging a wine. With this formula, a $2.50 
bottle of wine that delivers a “5” in taste earns the 
enviable score of 15. 

2. Press Apple-A and highlight rows 4 through 17. 

3. Specify “Labels from A to Z” in response to the 
“Arrangement order” prompt. 

4. Use the Apple-I command to insert a blank row 
between the red and white wines. 

Now you will arrange the red wines in order by 
their rated value. Continue as follows: 

5. Put the cursor in cell 14, press Apple-A, and 
highlight the rows with red wines. 

6. Specify “Values from 9 to 0” in response to the 
“Arrangement order” prompt. 

7. Repeat steps #5 and #6 for the white wines and 
save your work. 


Conclusion 

This article demonstrates how you can use Apple- 
Works to help you track your collection of wines. 
Along the way, you learned how to use an Apple- 
Works data base to enter your data and how to 
transfer that information into a spreadsheet for fur¬ 
ther analysis. 

AppleWorks 4.0, which was released as this issue 
went to press, lets you perform these analyses within 
each data base record. However, the transfer tech¬ 
nique described here lets you accomplish similar 
objectives with earlier versions of AppleWorks. 8f 

[Stan Hecker is on the administrative staff at 
Michigan State University, East Lansing, Michi¬ 
gan, and is a partner in H&H Consulting, a Michi¬ 
gan concern specializing in school district financ¬ 
ing and population analyses.] 

[Ed: Working copies of these templates appear 
on this month’s issue ofNAUG on Disk, which 
costs $10 from NAUG. NAUG on Disk requires a 
3.5-inch disk drive; the templates require Apple- 
Works 3.0.[ 


Seasons (greetings^ 

— ‘Jram the editors and staff at the 
Rational A pple'Wojs Users ffroup 



Brighten Your Day 

Feeling blue? Things not going well for you? Start this pro¬ 
gram any time of the day or night. This will cheer you up. 
Program includes wit and wisdom, humor/jokes, and Bible 
wisdom. For Apple II computers. Written in Applesoft Basic. 

Requires ProDOS, 128K, and an 80 column card. Send only 
$11.95, check or money order to: 

MBR Software Products 

Dept. AW-A • P.0. Box 834 • Macomb, IL 61455 
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BBS Update 

i j»»a» , * 

High Speed Supra Modem Settings 

by Scott Johnson 


O wners of Supra high speed modems sometimes 
have problems connecting with NAUG’s bul¬ 
letin board at 9600 baud. Here are some sugges¬ 
tions to help you establish reliable high speed con¬ 
nections with transfer rates of 19.6K or higher with 
a Supra modem: 

1. Call the board at (615) 359-8238. That connects 
you to NAUG’s new Hayes modem. (I cannot 
get reliable high speed connections with the 
board’s original USRobotics modem that 
answers the (615) 359-8140 number.) 

2. Use the following settings in your Init string: 

&F2 (This installs the IBM factory default settings 
on a v.32bis Supra fax modem. Enter the settings 
/N3 &K3 &Q5 &D0 &C1 if your modem does not 
support the &F2 IBM settings.) 

&D0 (This keeps the modem from hanging up 
when DTR (“Data Terminal Ready”) drops. The 
Apple IIgs supports hardware handshaking, which 
uses a DTR drop instead of an X-Off (Control-S) in 
software handshaking. &D0 tells the modem to halt 
the flow of information, not hang up the modem, 
when DTR drops.) 

I also use the following optional settings: 

X4 (Displays NO DIAL TONE, BUSY, and CON¬ 
NECT XXXX messages on your screen.) 

W1 (Reports the carrier speed of the remote 
modem, the error-correction protocol used, and the 
data compression method used.) 

Sll=50 (Speeds up touch tone dialing by reducing 
the tone duration and spacing.) 

M3 (Turns the speaker off while dialing, on while 
answering, and off again after connecting. That lets 
me monitor the progress of the call. It also lets me 
listen to the tones generated by the receiving 
modem so I can tell if a new BBS, which I call at 
2400 baud, supports high speed transmission.) 


S36=5 (Attempts an MNP connection and if it 
fails, attempts a normal connection. This setting 
uses flow control to manage the mismatched 
speeds if I mistakenly set the software speed faster 
than the modem’s connect speed.) 

If you use an Apple IIgs, change the Apple IIgs 
modem port baud rate to 19,200. Leave the other 
settings at their default values. (This is not neces¬ 
sary if you use ProTerm, which automatically over¬ 
rides the settings on the Control Panel.) 

Finally, make sure you use a modem cable that 
supports hardware handshaking; software hand¬ 
shaking is not fast enough to keep up with a high 
speed modem. Ask a dealer for the right cable or 
see the directions in the ProTerm manual for the 
pinouts to build your own. 

[Ed: Owners of Supra High Speed modems should 
also order this month’s issue of NAUG on Disk, 
which includes two AppleWorks word processor 
files with information about Supra modems. The 
article “Using Your Supra Fax Modem ROM 
Upgrade 1.2JIH” (from Supra Corporation) 
describes how to use the new commands built into 
the latest model Supra high speed fax modems. The 
second article, by Paul Elson, offers hints and tips 
to help you use your Supra fax modem. 

NAUG on Disk, which requires a 3.5-inch disk 
drive, costs $10 including shipping from NAUG.] K 

[Scott Johnson is an Apple II enthusiast from Des 
Moines, Iowa. You can reach him as “Sysop” on his 
electronic bulletin board service at (515) 282-1915 
or as “Scott Johnson” on the NAUG BBS.] 


h Connect with the 
NAUG Bulletin Board 


Call the Electronic Forum, NAUG's popular AppleWorks 
bulletin board. Call (615) 359-8238 at 300,1200, or 
2400 baud, or at (615) 359-8140 at 9600 baud. 
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AppleWorks 4 Primer 

How to Create a 
Relational Data Base 

by Will Nelken 


This is the second in a series of articles that describes the new features of AppleWorks 4.0. 
This month’s article shows you how to use some of the relational features added to Apple- 
Works 4.0. 


Figure 1: Flat File and Relational Data Bases 



A ppleWorks’ users always 
appreciated the program’s 
easy-to-use data base module. 

Now, AppleWorks 4.0 offers 
significant enhancements to this 
module for those who want to 
leam how to use its new-found 
power. 

Prior to version 4, AppleWorks 
provided only a “flat-file” data 
base system. Each record was 
“two-dimensional” and self-con¬ 
tained; like a file card in a 
Rolodex file (see Figure 1 ). That 
limited your data base operations 
because AppleWorks could only 
store and sort your records. Each flat-file data base 
could only grow if you added more records to your 
file or more categories to each record. 

By contrast, relational data base systems enjoy a 
“three-dimensional” ability to share and exchange 
information with other files. These files grow not 
only when you add more records and categories, 
but also when you add files to the “network” of 
related files with which they can exchange data. 

A Tutorial 

The best way to leam about relational files is to 
actually construct and manipulate some data bases. 
So I suggest that you sit down at your computer, 
launch AppleWorks 4.0, and work through the fol¬ 


lowing tutorial. This exercise will show you how to 
create two related data base files; a membership 
roster data base (see Figure 2) and a related file 
that automatically enters each member’s state and 
Zip Code when you enter their city (see Figure 3). 
[Ed: The author knows that there are better ways 
to design the relationship between the files. He 
chose to match on “City” to teach readers how to 
create rules that allow users to edit the entries in a 
category.] 

Along the way you will leam how to (a) create and 
use a glossary, (b) set mles and formats for your 
data, (c) construct formulas that manipulate your 
data, (d) set preferences for a data base file, and (e) 
set up “masks” that ease data entry. I will assume 
that you know the basic AppleWorks commands. 
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Figure 2: Membership Data Base File 


File: MEMBER.LIST REVIEW/ADD/CHANGE Escape: Main Menu 


ID: 

FamName: 

HName: 

WName: 

Envelope: 


Addressl: 


Address2: 


City: 

State: 

Home: 


Hwork: 

WWork: 

HBdate: 

WBDate: 

ADate? 

MDate: 


Cat18: Cat19: Cat20: 


Use options shown above to change record layout. 4715K Avail. 


Figure 3: City /Zip Code File 

File: CITY.CODE REVIEW/ADD/CHANGE 

Escape: Main Menu 

Selection: All records 


Record 1 of 1 (1 selected) 


City: San Rafael 


State: CA 


Zip: 94901/3 


Cat4: - 


Cat5: - 


Type entry or use (5 commands 

4715K Avail. 


Creating the First Data Base 

You will start by creating the membership data 
base file. 

You can follow the same menus you used to create 
a data base file with earlier versions of Apple- 
Works. But AppleWorks 4.0 also offers a “one- 
touch command” that makes it easy to create the 
file. Follow these steps: 

1. Press <sa-A> then “D” to create a new data 
base file. AppleWorks will ask the number of 
categories you want. Type “2” and press the 


Return Key. (The “2” will over¬ 
write the “6” in “60”, so you will 
get 20 categories.) 

Name the file “MEMBER. LIST”, 
and rename the categories as indi¬ 
cated in Figure 4. 

Press the Escape Key to return to 
Review/Add/Change mode. 

Now you will format the single record 
layout. Continue as follows: 

4. Press <oa-Z> to display the single 
record layout and <oa-L> to dis¬ 
play the Change Record Layout 
screen. Note that the right edge of 
the display shows the numbers “1, 
1”. Those are the screen coordi¬ 
nates of the current cursor position. 
Press the Arrow Keys and watch 
the coordinates change. 

The coordinates make it easy to 
count the spaces between category 
names so you leave enough room 
for the anticipated data entries. 
They also help you create layouts 
that match pre-printed forms. 

5. Press <oa-C> to change the col¬ 
umn layout. AppleWorks 4.0 lets 
you create up to eight columns in a 
single record layout. However, the 
more columns you create, the 
shorter the space for the category 
names and data. Let’s explore this 
option: 

Enter “2” and press the Return Key. Then press 
<oa-C>, enter “3”, and press the Return Key. 
Finally, return to a single column layout. 

6. Now you should arrange the categories to 
match the layout in Figure 2. You probably 
know the standard keystrokes for customizing 
the layout, but AppleWorks 4.0 also offers two 
new keystroke commands: 

<sa-Right Arrow> causes the cursor to jump to 
the next category label to the right on the same 
line. 
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<sa-Left Arrow> jumps the cursor 
left to the previous category label. 

Press the Escape Key when you are 
done. 

Creating the Second File 

Now you will create the file that you 
will use to store the city and state 
information. This file will contain one 
record for each nearby town or city. 
Follow these steps: 

1. Create a data base file called 
“CITY.CODE” with five cate¬ 
gories. Name the first three cate¬ 
gories “City”, “State”, and “Zip”. 
The single record layout for this 
file should look like the example in 
Figure 3. 

2. Create one record for each nearby 
town or city. Enter the name of the 
town, the state’s two-letter abbrevi¬ 
ation, and the correct Zip (or 
Postal) Code for each town. If a 
town has more than one Zip Code, 
add the extra codes to the end of 
the category, as in: 


Figure 4: MEMBER.LIST Categories 


Cat 

# 

Category 

Name 

Description 

1 

ID 

ID number 

2 

FamName 

Last name of family 

3 

HName 

Husband/male first name 

4 

WName 

Wife/female first name 


5 

Envelope 

First part of envelope address, like “Bill & 
Mary” 

6 

Address 1 

Company/organization name 

7 

Address2 

Street address 

8 

City 

City name 

9 

State 

State/province abbreviation 

10 

Zip 

Zip/postal code 

11 

Home 

Home telephone number 

12 

HWork 

Husband’s work phone 

13 

WWork 

Wife’s work phone 

14 

HBdate 

Husband’s birthdate 

15 

WBdate 

Wife’s birthdate 

16 

ADate 

Anniversary date, if applicable 

17 

MDate 

Membership date 

18 

Cat 18 

Extra category 

19 

Catl9 

Extra category 

20 

Cat20 

Extra category 


1. Modify rules 

2. Cancel rules 


City 

State 

Zip 

San Rafael 

CA 

94901/3 

Novato 

CA 

94945/7/9 

Mill Valley 

CA 

94941 

San Anselmo 

CA 

94960 


3. Set formatting 

4. Set lock status 

5. Set auto-recalc 

6. Set preferences 

7. Define lookup list 

8. Print rules to clipboard 


Creating Rules and Formatting 

Now you will set the rules and format some of the 
categories in the MEMBER.LIST file. The rules 
will control the data that users can enter into the 
category. The format will affect the display of that 
data on the screen. Continue as follows: 

1. Switch back to the MEMBER.LIST file and put 
the cursor on the “FamName” category. 

2. Press <oa-0> to display the new data base 
Options Menu that offers the following 
choices: 


You will begin by setting the data entry rules. Con¬ 
tinue as follows: 

3. Choose #1, “Modify rules”, to display the fol¬ 
lowing rule types: 

1. Text only 

2. Numbers only 

3. Mask 

4. Glossary 

5. Import 

6. Export 

7. Formula 

8. Miscellaneous 
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Experienced AppleWorks users | 
might wonder: “Why bother with 
relational data base files when 
you can do almost anything you 
want with AppleWorks’ original 
‘flat-file’ data base system?” 

The answer is: “Relational data 
bases are more flexible, more 
powerful, and easier to maintain.” 

For example, imagine that you 
want to use AppleWorks to track 
all the books in the local library. 
You want to record the publish¬ 
er’s name, address, and telephone 
number for each book. 

With AppleWorks 3.0 and earlier, 
you create a record for each book 
that contains all the information 
about the book... including the 
publisher’s name, address, and 
telephone number. You then enter 
the publisher’s information into 
every record in your file. If a 
publisher changes its address or 
telephone number, you select all 
the appropriate records and use 
the Apple-" command to change 
the data. 

With AppleWorks 4.0, you create 
two files; a Book File and a Pub¬ 


lisher File. Each record in the 
Book File contains the author, 
title, and other information about 
the book. It also contains a “Pub¬ 
lisher’s Code” category and cate¬ 
gories that import the publisher’s 
name, address, and telephone 
number from the Publishers File. 
The Publishers File includes all 
the information about the pub¬ 
lisher. 


The relational files offer you 
three advantages: 

1. Easier file maintenance. (If 
the publisher moves or 
changes telephone numbers, 
you change one record in the 
Publisher File, press Apple-K, 
and AppleWorks will update 
the information in each record 
in the book file.) 


2. Easier data entry. (Enter a sin¬ 
gle Publisher’s Code in a 
record, press Apple-K, and 
AppleWorks will enter the pub¬ 
lisher’s name, address, and 
telephone number in the 
record. That speeds data entry 
and reduces the chance of 
typographical errors. You can 


even use AppleWorks 4.0’s 
Glossary feature to automati¬ 
cally enter the Publisher’s 
Code when the user selects the 
publisher 1 
list on the 

3. Enhanced calculating power. 
(Although you do not need the 
calculating power in this 
library example, AppleWorks 
4.0 lets you use separate data 
base files with records that 
serve as lookup tables for cal¬ 
culation of sales taxes, ship¬ 
ping costs, and other calcula¬ 
tions.) 

AppleWorks 4.0 can accommo¬ 
date the same flat-file data bases 
that you used with earlier ver¬ 
sions of the program. But Apple- 
Works users who maintain large 
or complex data base files should 
give serious consideration to 
restructuring th 
AppleWorks 4 

— Warren Williams 






4. You will only accept text entries in the “Fam- 
Name” category, so choose #1, “Text only”, and 
press the Return Key to display its options: 


1. Case 

2. Min/max length 

3. Punctuation 


As entered 


5. Choose #1, “Case”, and press the Return Key. 
A menubar will appear at the bottom of the 
screen offering these options: 

Case? As entered Upper case Lower case Capitalized 

Press “C” to choose “Capitalized”. That forces 
the first letter of each word entered into that 


category to upper case and all other letters to 
lower case, no matter how they are entered at 
the keyboard. 

6. Choose #3, “Punctuation”, and enter a dash, a 
comma, an apostrophe, and a period. Then press 
the Return Key. This rule tells AppleWorks to 
only accept the four punctuation marks you spec¬ 
ified in an entry. AppleWorks will reject all other 
entries and will sound the familiar error buzzer. 

The screen should now display: 

3. Punctuation 
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Figure 5: Data Base Function List 

File: MEMBER.LIST FORMULA 

Category: Envelope 

Rules: Formula 

Escape: Erase entry 


Choose item to change: 

—> Formula 

2. Update empty categories only No 

Alert 

And 

Avg 

Caps 

Choose 

CurRecNo 



CurRow 

DateToJul 

DayFramJul 

Dec 

Find 

If 

Inc 

Int 



Use arrows to select, then press Return 

4670K Avail. 


Figure 6: Glossary Function Rules 


File: MEMBER.LIST MODIFY RULES Escape: Options 

Category: City 

Rules: Glossary from file "CITY.CODE" Records 1 thru the end 
List: City Result: City 
Allow partial matches; Entry must match list 


Choose item to change: 


1 . 

List 

City 

2. 

Result 

City 

3. 

Allow partial matches 

Yes 

4. 

Append when @-G used 

No 

5. 

Entry must match list 

Always 

6. 

Records 

1 thru the end 

7. 

File 

CITY.CODE 


Type number, or use arrows, then press Return 4665K Avail. 


7. Press the Escape Key to return to 
the Options Menu, then press the 
Tab Key to advance to the next 
category, “HName”. 

8. Repeat steps #3 through #7 to set 
the same rules for “HName” and 
“WName” that you set for “Fam- 
Name”. 

Entering a Text Manipulation 
Formula 

Now you will create a formula that will 
automatically enter the information in 
the “Envelope” category. When you 
are done, this category will contain the 
entry that you will print on the first 
line of an envelope. 

The formula you enter here will exam¬ 
ine the two first name categories to see 
if either contains text. If one of them 
does not, it will enter only the one that 
does; if they both contain names, the 
formula will concatenate the two first 
names with an ampersand between the 
names. It will then add the family 
name to the end of the string of text. A 
sample “calculated” entry will look 
like this; 

Robert & Jane Smith 
Follow these steps: 

1. Tab to the “Envelope” category. 

2. Select “Modify rules”. Then 
choose #7, “Formula” and select 
“Formula” again as the item to 
change. 

A window will open on the screen to accept the for¬ 
mula (up to 240 characters). Two command key¬ 
presses are available to help you enter the formula: 

<oa-F> displays a scrolling list of the available 
functions (see Figure 5). Highlight the function you 
want, press the Return Key, and AppleWorks will 
automatically insert the function into the formula. 

<oa-C> displays a scrolling list of the categories in 
the data base. Highlight the category you want, 


press the Return Key, and AppleWorks will insert 
the category into the formula. 

3. Enter the following formula, using <oa-F> and 
<oa-C> as necessary. Make certain that your 
entry exactly matches the formula: 

@Join(@If(@And([HName]>"",[WName]>""),@Join( 
[HName]," & ", [WName]),@If ([HName] >", [HName], 
@If([WName]>"",[WName],"")))," ",[FamName]) 

Then press the Return Key to accept the formula. 
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Figure 7: Import Function Rules 


File: MEMBER.LIST MODIFY RULES Escape: Options 

Category: State 

Rules: Import from file "CITY.CODE" Records 1 thru the end 
Find a match for [City] in 
[City] and inport from [State] 


Choose item to change: 


1. Find a match for 

[City] MEMBER.LIST 

2. In 

[City] CITY.CODE 

3. and import from 

[State] CITY.CODE 

4. Records 

1 thru the end 

5. File 

CITY.CODE 

6. Update during @-K recalc 

NO 


Type number, or use arrows, then press Return 4655K Avail. 


Figure 8: Data Base Preferences 


File: MEMBER.LIST SET PREFERENCES Escape: Options 

Category: Zip 

Rules: Import from file "CITY.ZIP" Records 1 thru the end 


Find a match for [City] in 
[City] and import from [Zip] 

Set preferences 


1. Case-sensitive imports 

No 

2. Case-sensitive sorting 

No 

3. Edit formula categories 

No 

4. Errors before message shown 

1 

5. Beep on illegal characters 

NO 

6. Import from disk 

NO 

7. Recalc order 

Import, then recalculate 

8. Flag exports text: 

None 

9. Display century in dates 

Yes 

10. Add year to dates 

Yes 


Type number, or use arrows, then press Return 4645K Avail. 


Creating the Glossary 

Now you will enter the rules in the 
MEMBER.LIST file that tell AppleWorks to import 
the city and state from the CITY.CODE file. You 
will start by creating a “glossary” with the entries 
from the other file. Later, you will use the glossary 
to enter data in the file. 

Continue as follows: 

4. Press the Escape Key to return to the Options 


Menu. Then press the Tab Key 
three times to cycle to the “City” 
category. 

5. Select #1, “Modify rules”, and then 
#4, “Glossary”. This rule tells 
AppleWorks to (a) display a list of 
the contents of one category in 
every record in another file, and (b) 
to fill the cell with the contents of a 
designated category in the glossary 
data base. (This will become clear¬ 
er when you use the completed 
glossary later in this exercise.) 

6. AppleWorks will display a list of all 
the data base files on the desktop. 
Select “CITY. CODE”. AppleWorks 
will ask which items you want to 
change. Item #1, “List”, determines 
the category AppleWorks will dis¬ 
play in the scrolling glossary list; 
select “City”. That tells Apple- 
Works to display the contents of the 
“City” category in the glossary list 
that will appear on your screen. 

Item #2, “Result”, defines the cate¬ 
gory that will be copied into the 
record. Select #2, press the Return 
Key, and select “City”. 

Setting both the “List” and the 
“Result” to “City” tells Apple- 
Works to display the list of cities 
and enter the city you select into 
the “linked” data base file. Apple- 
Works lets you list one category in 
the glossary and enter data from 
another category in the record. For 
example, you could tell AppleWorks to display 
“City” as the “List” and “Zip” as the result. 
AppleWorks would display a list of the cities 
but insert the contents of the “Zip” field into the 
record. 

Your screen should look like the example in 
Figure 6. 

7. Press the Escape Key to return to the Options 
Menu. 
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That defines the categories you will use for the glos¬ 
sary from the CITY.CODES file. Now you will tell 
AppleWorks that you want to import the “State” 
information from the other file. Continue as follows: 

8. Press the Tab Key to cycle to the “State” cate¬ 
gory. 

9. Press the Return Key to select “Modify rules” 
and choose #4, “Import”. The import function 
lets you import data from another data base or 
spreadsheet file on the desktop or from a disk. 

Now you will identify the file that contains the data 
you will import. Then you will tell AppleWorks to 
import the “State” information when the “City” 
matches. Continue as follows: 

10. Select the file “CITY.CODE” from the list. 

11. Choose #1, “Find a match for”, and select 
“City” from the category list. Choose #3, “and 
import from”, and select the “State” category. 
Your screen will look like the example in Fig¬ 
ure 7. 

Now you will tell AppleWorks to import the Zip 
Code information based on your entry in the “City” 
category. Continue as follows: 

12. Press the Escape Key to return to the Options 
Menu. Then Tab to the “Zip” category. 

13. Repeat steps #8-11 above and define the “Zip” 
category as an import category from the 
CITY.CODE data base, matching “City”, and 
importing from “Zip”. 

Setting Data Base Preferences 

Some of the Zip Codes have trailing variants, so 
you must tell AppleWorks to let you edit the entries 
after you import the data. Follow these steps: 

1. Press the Escape Key to return to the Options 
Menu. Then choose #6, “Set preferences”. 
AppleWorks will display the screen in Figure 8. 
The preferences you set here affect all the cate¬ 
gories in this data base, not just the “Zip” cate¬ 
gory. 

2. Highlight #3, “Edit formula categories”, and 
press the Return Key to toggle the setting to 
“Yes”. 


If You Use AppleWorks 3.0 and 4.0... 


AppleWorks 4.0 can read data base files created 
with AppleWorks 3.0, but this is a one-way trans¬ 
fen Any data base that you create with or load into 
AppleWorks 4.0 cannot be read by AppleWorks 3.0 
or earlier. 

Earlier versions of AppleWorks cannot even deter¬ 
mine if the file was created by AppleWorks 4.0, so 
your system will lock up or otherwise “misbehave” 
if you try to load an AppleWorks 4.0 data base onto 
your AppleWorks 3.0 desktop. You will also lose 
any unsaved work on the desktop when your sys¬ 
tem crashes. 

If possible, the safest course is to remove any earli¬ 
er versions of AppleWorks from your system. If 
you keep an earlier version on your system, make 
certain that you identify every data base file that 
you load into AppleWorks 4.0. (I identify the files 
with a suffix added to the file name; the file 
“Addresses” becomes “Addresses4”.) 

3. Press the Escape Key to return to the Options 
Menu. 

Setting Up Masks 

Finally, you will establish masks for the three tele¬ 
phone number categories. A mask defines the data 
and layout that AppleWorks will accept into a cate¬ 
gory. That makes it easier to enter telephone num¬ 
bers, social security numbers, part numbers, and 
other data that always match a specified format. 

Follow these steps: 

1. Press the Tab Key to cycle to the “Home” cate¬ 
gory. 

2. Choose #1, “Modify rules”, and then #3, 
“Mask”. AppleWorks will present five options: 


1 . 

Justification 

Left 

2. 

Auto-Return 

No 

3. 

Must fill 

No 

4. 

Case 

As entered 

5. 

Mask 



3. Set the “Justification” to “Right” by highlight¬ 
ing choice #1 and pressing the Return Key. 
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4. Select #5, “Mask”. 

AppleWorks 4.0 supports three types of masks: 


Key 


What it 

Combination 

Svmbol 

Allows 

Ctrl-A 

JL 

nr 

Anything 

Ctrl-N 

♦ 

Numbers only 

Ctrl-T 

... 

Text only 


The appropriate symbol will appear on your screen 
to represent each character position you reserve in 
the mask. 

Now you will define the mask. 

5. Delete the cross by typing <oa-Y>, type an 
opening parenthesis, then type <ctrl-N ctrl-N 
ctrl-N>, then a closing parenthesis and a space. 
Then type <ctrl-N> three more times, then a 
dash, then <ctrl-N> four more times. 

Your mask will look like this: 

Mask: (♦♦♦) 

6. Repeat steps #1-5 to set up masks for the other 
telephone number categories. 

You can ignore the other Mask Options. “Auto- 
Return” eliminates the need to press the Return 
Key after you enter the data. “Must fill” does not 
let you partially fill the mask in the current cate¬ 
gory. And “Case” lets you control the upper or 
lower-case condition of the entry. 

When you enter data, the masks will remain invisi¬ 
ble until you move the cursor to the masked cate¬ 
gory. You will not need parentheses or dashes when 
you enter the telephone numbers; the mask will 
automatically make those entries into the record. 

Right justifying the telephone categories lets you 
enter a number without the area code; it fills from 
the right and just leaves the parentheses empty. 

7. Press <oa-Q> and then the Return Key to leave 
the Options Menu. 

Entering Data 

Now you will enter data into your file. Follow 
these steps to see the impact of your layout: 

1. Press the Tab Key to skip the “ID” category. 


2. Enter your last name in the “FamName” cate¬ 
gory. 

3. Enter your first name in the third or fourth cate¬ 
gory, as appropriate. 

4. Enter your spouse’s name, if you have one. 

5. Enter your business name and/or address into 
the “Address 1” and “Address2” categories. 

6. Put the cursor on the “City” category and press 
<oa-G> to display the Glossary list. Choose the 
appropriate city name and it will appear in your 
data base. 

7. Skip to the “Home” category and enter your 
telephone number (remember, no parentheses or 
dashes, just the numbers), watching it fill in 
from the right. Then enter other telephone num¬ 
bers and dates, if you like. 

8. Now for the magic! Press <oa-K> to recalcu¬ 
late. AppleWorks will display: 

Recalculate? This record Range of records 
Active records Entire file 

Your data base only contains one record, so 
press the Return Key to select “This record”. 
AppleWorks will concatenate the first name(s) 
and the family name in the “Envelope” category 
and will import the “State” and “Zip” informa¬ 
tion for your record. 

Conclusion 

As you can see, the AppleWorks 4.0 data base 
offers a powerful data management system. The 
relational functions you used in this lesson are just 
the beginning. Next month, you will learn how to 
link the AppleWorks 4.0 word processor with the 
data base and you will learn how to use the word 
processor’s dynamic glossary. 

[Will Nelken, who is the pastor of a church in San 
Rafael, California and a NAUG Members Helping 
members volunteer, is Associate Editor of TimeOut 
Central. Will is the author of Ultra - to the Max!, a 
comprehensive tutorial for TimeOut UltraMacrosf 
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he Apple H Hard Disk Primer tells you everything you need to know 
to use a hard disk drive with your Apple II computer. The Primer teaches 
you how to select, install, configure, and use a hard disk system with 
AppleWorks, AppleWorks GS, desktop publishing programs, and all other 
popular Apple II applications. The author describes the necessary proce¬ 
dures in a step-by-step fashion that is easy to read and understand. 



The chapters in this book describe: 

♦ How to select a hard disk drive. 

♦ How to connect a hard disk to your computer. 

♦ How to configure your computer for a hard disk. 

♦ How to install an operating system. 

♦ How to organize the files on your drive. 

♦ How to use hard disk management software. 

♦ How to install AppleWorks and AppleWorks enhance¬ 
ments on a hard disk. 

__♦ How to.installAppleWorks. GR aniother 16-bit_ _ 

programs. 

♦ How to back up and optimize your disk. 

♦ How to solve common hard disk drive problems. 

The 136-page Apple H Hard Disk Primer is fully indexed, 
includes a foreword by Ruth Witkin, and costs $10.25 (regu¬ 
larly $16.95) from the National AppleWorks Users Group. 


NAUG policy: Satisfaction guaranteed or your money back . 











I—-—-——---—'—-“—--—*----—- - --1 
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I Please send me_ copies of The Apple ITRarifDtsTc Vnmefai $1(125’(regularly $T6I95) “ j 

| plus $3.50 s/h per book. j 


Total Enclosed $ 

□ Check 

□ Visa/MasterCard □ P.O. No. 

Credit Card # 


Expiration Date 

Signature 


Phone Number 

Name (Please print) 


NAUG I.D. Number 

Address (UPS shipping - No P.O. boxes please.) 


, City, State, Zip J 

i Payment must accompany purchase orders. Prices are in U.S. funds. International orders by credit card only , postaqe additional i 

* Specify surface or air. j 

I___.__________._-_I 


The Apple U Hard Disk Primer is the perfect “how to” book for users who just purchased a hard 
disk drive, those thinking about upgrading their system, and hard disk owners who want to get 
more from their computers. Chapters in the book compare the different types of hard drives and 
take you through the step-by-step procedures necessary to install and configure your hard disk 
drive. Other chapters describe how to use hard disk management programs, how to install Apple- 
Works, AppleWorks GS, and other programs on the drive, and suggest ways to back up and optimize 
your drive. The Apple H Hard Disk Primer is a valuable addition to your Apple II library. 

Mail or fax to: 

NAUG, Box 87453, Canton, Michigan 48187; (313) 454-1115; Fax: (313) 454-1965. 


This book gets you past 
the awestruck stage to the 
comfortable-as-old-shoes 
stage in the shortest possible 
time. It begins with things to 
consider before buying a hard 
disk ; explains how to install it, 
then describes how to work 
with it on a daily basis. ” 

—Ruth Witkin, inCider Magazine 









NAUG policy: Satisfaction guaranteed or your money back. 
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Mail or fax to: NAUG, Box 87453, Canton, Michigan 48187; (313) 454-1115; Fax: (313) 454-1965 


Please send me the following disks @ $9.95 each 
or six disks for $50: 

□ Money Manager for AW 3.0 

□ Success with AppleWorks I 

□ Success with AppleWorks II 

□ Success with AppleWorks ID 

□ Success with AppleWorks IV 

□ Success with AppleWorks V 


□ AW 3.0 Productivity Pak I 

□ AW 3.0 Productivity Pak II 

□ AWGS Productivity Pak I 

□ AWGS Productivity Pak n 

□ A+ Home Organizer AWGS 

□ Publish It! Yourself 


Number of disks ordered 
Six disk special 
Shipping 


□ Check □ Visa/MC □ P.O.# 


Payment must accompany purchase orders. Prices are in U.S. funds. International orders 
by credit card only, postage additional. 


Order three or more disks and shipping is free to U.S. addresses. 


Credit Card # 

Expiration Date 

Signature 

Phone # 

Name (Please print) 

NAUG I.D. # 

Address 










AppleWorks 4.0 

More power. More speed. Easier to use. 




OVER 100 NEW AND 
IMPROVED FEATURES 
INCLUDING: 


NEW IN THE SPREADSHEET 

• Create and edit your own pop-up Alert Dialog Boxes in your spread¬ 
sheets. Give yourself valuable warnings about errors in formulas or if 
your checkbook is out of balance. 


IfefT 


NEW ON THE DESKTOP 

The new Disk Activities, File Activities, and clipboard editing menu 
options give you more control over AppleWorks than ever before. 






NEW IN THE DATA BASE 

Build a Pop-Up Glossary in the Data Base of commonly used data, like 
state abbreviations, area codes, salutations, closings, and more. 


KSSSSSP**^' 


NEW IN THE WORD PROCESSOR 

AppleWorks 4.0 gives you a split-screen function in the Word 
Processor, allowing you to view one part of your document and work on 
another. It's great for keeping your writing consistent! 



DESKTOP 

• Three desktops allow up 
to 36 files 

• Independent clipboards 
for Word Processor, 
Database, and Spreadsheet 

• Built-in Disk and File 
maintenance 

• Auto-Save feature saves 
files after a preset number 
of minutes 

• High-resolution HP 
DeskJet printing 

• QuickPath eases subdirec¬ 
tory navigation 

• Mouse support 

• Screen blanker saves your 
monitor 

DATABASE 

• Import selection rules from 
report formats 

• Lightning-fast finds in 
sorted categories 

• Formulas and calculated 
categories for smarter data 

• Relational import/export 
capabilities link data base 
files 

• Data masking feature 
makes data entry fool¬ 
proof 

• Word Processor window 

• More categories and big¬ 
ger capacity 


WORD 

PROCESSOR 

• Split-screen lets you view 
one part of a file while 
working elsewhere 

• New Glossary allows easy 
entry of information from 
data bases 

• Better mail-merge 

SPREADSHEET 

• Spreadsheet formulas can 
refer to cells in other 
spreadsheets 

• Date math makes time- 
based calculations easy 

• Pop-up list allows easy 
selection of functions 

• New functions for error 
handling, date math, and 
string manipulation 

ONE-TOUCH 

COMPUTING 

AppleWorks 4.0 comes with 
a powerful macro player that 
lets you use macros created 
with UltraMacros 4.3 (sold 
separately), giving you 
instant access to literally 
hundreds of new Apple- 
Works features created by 
AppleWorks users every¬ 
where. We've included sev¬ 
eral useful macros to get you 
started. 


TUTORIAL VIDEO 

EXPLORING APPLEWORKS 
4.0t TIPS FR OM THE P ROS 

Leam the ins and outs of AppleWorks 40 
from the people who developed it—Randy 
Brandt and Dan Verkade. You'll learn the 
dps and tricks that will open a whole new 
world of AppleWorks to you. 



























My Fa vorite Macro 


How to “Tag” a Line 

by Keith Johnson 


A ppleWorks makes it easy to navigate around a 
word processor document. The Arrow Keys, 
Apple-Arrow Keys, and Apple-Number Key com¬ 
binations all jump to different locations in a file. 

AppleWorks even offers a marker system that 
inserts a place marker in a document; you can then 
use the <oa-F> command to return to the marker. 

Writing macros that make it easier to “navigate” 
around documents is a pastime of some developers. 
Many of those macros use the AppleWorks marker 
system to “tag” and find a line. That system works 
well when you perform simple operations, such as 
returning the cursor to a particular line. But it does 
not work for more complicated operations. 

For example, imagine that you want to delete sever¬ 
al paragraphs of text. You “tag” the last line of the 
section you will delete, put the cursor at the begin¬ 
ning of the section, press <oa-D>, and launch the 
macro that moves the cursor to the marker. That 
would highlight the section you want to delete. But 
AppleWorks will not accept an <oa-F> command in 
the middle of the delete operation, so you cannot use 
a marker system macro to find your place when you 
delete text. 

Similarly, marker system macros will not work 
when you use the Move or Copy commands. 

This month’s macro teaches AppleWorks to “mem¬ 
orize” any line you designate so you can quickly 
move the cursor to that line. The macro lets you 
find your “tagged” line whenever you are working 
with the document. 

Ira Lieberman originally developed this macro for 
UltraMacros 2.1.1 enhanced the macro and made it 
compatible with UltraMacros 3 and Ultra 4. 

How to Use the Macro 

Follow these steps to use the macro: 


1. Type the macro into your macro file. 

2. Compile the file and save it as your default 
macro set. [Ed: Step-by-step directions for 
adding the macro to your default set appear in 
the sidebar entitled “How to Add a Macro” in 
the April 1993 issue of the AppleWorks 
Forum] 

3. To “tag” a line, put the cursor anywhere on the 
line and press <ba-L>. The message at the bot¬ 
tom of the screen will tell you to press “1” if you 
want AppleWorks to remember the location. 

4. When you want to put the cursor back on the 
tagged line, press <ba-L> then “2” [Ed: or any 
key other than “1”]. The cursor will jump to 
the tagged line. 

5. To use the macro when you delete, copy, or 
move large amounts of information, put the cur¬ 
sor at the end of the section in question, tag that 
line as directed in step #3, and move the cursor 
to the beginning of the section. Then press 
<oa-D> to delete, <oa-C> to copy, or <oa-M> 
to move the material, and any other keys neces¬ 
sary. Then press <ba-L> and “2”. AppleWorks 
will highlight most of your selection. Use the 
Arrow Keys to complete the selection and press 
the Return Key to execute the operation. [Ed: 
When you delete complete paragraphs, you can 
avoid using the Arrow Keys by tagging the 
blank line after the paragraph you want to 
delete.] 

Technical Details 

Macro developers are constantly looking for clever 
ways to get their programs to run more efficiently 
on Apple II computers. Identifying ways to speed 
up macros takes some thought, and macro develop¬ 
ers might examine the technique used to accelerate 
this macro. 
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Figure 1: Macro that Stores and Finds a Line 1 

<ba-L>:<awp>< 

{ Define the word processor macro. 

} 

msg ' l=Store 2=Recall ' : 

{ Display the instructions. 

} 

a=key: 

{ Capture the keypress. 

} 

msg ' ' : 

{ Erase the message. 

} 

if A=49: 

{ If the user pressed "1" ("Store")... 

} 

posn c,i: 

{ ...read the current cursor position... 

} 

$0=str$ i: 

{ ...convert the line number to an ASCII string... 

> 

store: 

{ ...store $0 (the line number) in the file... 

} 

endmacro: 

{ ...and stop the macro. 

} 

else: 

{ If the user chose anything else... 

> 

recall: 

{ ...recall the stored line number... 

} 

i=val $0: 

{ ...and convert it to a numerical variable. 

} 

if i<20: 

{ If it's in the first 20 lines... 

} 

oa-1: 

{ ...jump to the beginning of the file. 

} 

endif: 

{ Otherwise... 

j 

d=0:u=0 

{ Initialize variables d (down) and u (up). 

} 

if i>19: 

{ If the target is not in the first 19 lines... 

} 

d=i-19: 

{ ...define d=i-19, a line number 19 lines above the current target... 

} 

u=l+19: 

{ ...and define u=l+19, a line number 19 lines below the current target. 

} 

begin: 

{ Begin the loop that finds the line. 

} 

posn c # f: 

{ Read the current cursor position. 

> 

if f=i:endmacro: 

{ If the line number is correct, stop. 

j 

endif: 

{ If it's not correct, continue. 

j 

if f<d: 

{ If the current line is more than 19 lines above the target... 

} 

oa-down:rpt: 

{ ...jump down one screen, and repeat the loop. 

} 

endif: 

{ Otherwise... 

} 

if f>u: 

{ If the current line is more than 19 lines below the target... 

} 

oa-up:rpt: 

{ ...jump up one screen, and repeat the loop. 

} 

endif: 

{ Now the current line is within 19 lines of the target. 

} 

if f<i:down: 

{ If the current line is above the target, move down one line. 

> 

else:up: 

{ If the current is below the target, move up one line. 

j 

endif:rpt>! 

{ Repeat the loop. 

} 


Specifically, rather than test each line individually, 
the macro checks the document in 20-line “blocks”. 
If the tagged line is within the block, the macro 
checks the individual lines looking for the “tag”. If 
the tagged line is not within the block, the macro 
jumps to the next block without testing each line. 

Other Technical Items 

The <store> command stores the string that defines 
the desired line number in a portion of the word 
processor file that is not used by AppleWorks. 
Launching any other macro that uses <store> will 
change the information stored in the file. If you run 
another macro that uses <store>, <ba-L> will not 
be able to recall the correct line location. 

If you try to recall a line location before you store 
one, the macro will jump to the beginning of the file 


and hide the cursor. If that happens, press the Escape 
Key to restore the cursor. You could add a test to the 
macro to guard against this possibility, but I didn’t 
think it was worth the extra programming. 

Many macro sets use the <ba-L> token. If you 
have a conflict, you can use any token that is avail¬ 
able in your macro set in place of <ba-L>. 

[Keith Johnson is Associate Director of the Fleis- 
chmann Planetarium at the University of Nevada.] 

[Ira Lieberman is a computer!engineering consul¬ 
tant and is the President of Compu-Art.] 

[Have a favorite Macro? Send a copy of the macro 
and a brief description of how it works to “My 
Favorite Macro” ,NAUG, Box 87453, Canton, 
Michigan 48187.] 


AppleWorks Forum 


December 1993 


Page 19 







General Interest 

How to Produce and Use 
Formatted Text Files 

by Phil Shapiro and Cathleen Merritt 


Figure 1: Sample Unformatted Text File 




_______ _ ___ ZZ ___-...------ 

^ < 


O 

Phil Shapiro 

o 


o 

Balloons Software 

o 


© 

5201 Chevy Chase Parkway, NW 

o 


© 

Washington DC 20015 

o 


o 

(202) 244-2223 Fax: (202) 363-5824 

o 


o 


o 


0 

© 

This is an example of an unformatted document. Note that all 
the text is present, but centering, tabs, headers, and footers 

o 


do not appear in the document. 

o 


0 


o 


© 

1. The letterhead in this figure is at the left margin. It is 

o 


correctly centered in Figure 2. 

© 


© 


© 

2. The Right Tab in the line containing the telephone numbers 

© 


© 

does not work correctly in this document but works correctly 

o 


© 

in Figure 2. 

o 


© 

3. The Insert Date Command does not work correctly in this 

o 


© 

unformatted document but works correctly in Figure 2. 

© 

, 

o 

4. These paragraphs are not indented in this document but are 

© 

■ 

o 

correctly formatted in Figure 2. 

© 

. 

© 


© 


M arshall McCluhan was right 
when he called our modem 
world a “global village” linked by 
instantaneous communications 
between its citizens. We can now 
telephone, fax, and electronically 
transmit our words and images 
anywhere in the world. And the 
advent of sub-notebook comput¬ 
ers, personal digital assistants, 
and wireless modems puts us on 
the verge of another explosion in 
this era of information exchange. 

Although Robert Lissner gave lit¬ 
tle thought to global communica¬ 
tions when he created Apple- 
Works in the early 1980’s, the 
flexibility he built into the pro¬ 
gram lets us use his decade-old 
product to create electronic mail 
for transmission to our col¬ 
leagues. 

Types of Electronic Messages 

Or course, if everyone used 
AppleWorks, we could transmit our electronic doc¬ 
uments as AppleWorks files with all the formatting 
we defined for each document. But computer users 
cannot decide on a single program or system to 
serve as a standard, so we must use a computer- 
independent “language” that users can read with 
any computer or terminal. 

Since most computers use the ASCII coding 
scheme to represent characters, ASCII text files 
have become the standard for our messages. 


Two Types of Text Files 

Differences in our communications objectives 
force us to leam about two types of ASCII text 
files, commonly called unformatted and formatted 
text files. 

Unformatted Text Files: Most of the time we are 
not concerned with the appearance of our electron¬ 
ic notes, so we do not insert tabs, indents, footers, 
or otherwise format our messages. We store these 
messages in “unformatted text files” that contain 
our unformatted (and therefore, less attractive) 
documents like the example in Figure 1 . All the 
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Phil Shapiro 
Balloons Software 
5201 Chevy Chase Parkway, NW 
Washington DC 20015 


(202) 244-2223 


Fax: (202) 363-5824 


December 14, 1993 

This is an example of a formatted document. Note that all the 
centering, tabs, headers, and footers appear in the document. 
Compare this to the unformatted document in Figure 1. You will 
note the following differences: 

1. The letterhead in this figure is correctly centered. 

It is at the left margin in Figure 1. 

2. The Right Tab in the line containing the telephone 
number works correctly in this document but does not 
work correctly in Figure 1. 

3. The Insert Date command works correctly in this 
formatted document but not in Figure 1. 


4. These paragraphs are correctly indented in this 
formatted document but not in Figure 1. 


zero to eliminate the blank space 
that will otherwise occur at the 
left edge of the screen and 
between “pages”. Then you 
“print” the file to disk. Printing to 
disk is easiest if you use Apple- 
Works 3.0 or 4.0, but you can cre¬ 
ate these files with any version of 
the program. 

Using AppleWorks 3.0 or 4.0 

Follow these steps if you use 
AppleWorks 3.0 or 4.0: 

1. Press Apple-P to access the 
Printer Menu and select “Print 
from Beginning”. That tells 
AppleWorks to print the entire 
document. 

2. AppleWorks asks: “Where do 
you want to print this file?” 
Choose: “A text (ASCII) file 
on disk”. 

3. AppleWorks asks: “Should the 
text (ASCII) file have: 1) 
Standard text format with 
Tabs, 2) Spaces substituted for 


text is present, but centering, tabs, headers, and 
footers do not appear in these messages. 

Formatted Text Files: Occasionally we want to 
send attractively formatted documents like busi¬ 
ness letters, proposals, contracts, or other important 
documents that we would otherwise mail or fax to 
the reader. We want these documents to look pro¬ 
fessional, so we pay attention to the format of the 
printed page. 

We store these documents in “formatted text files” 
that contain the spacing necessary to produce a for¬ 
matted document on the user’s computer screen or 
printer, even if the recipient of the file does not use 
AppleWorks or an Apple II. Figure 2 depicts an 
example of a formatted text file. 

Creating Formatted Text Files 

AppleWorks makes it easy to create a formatted 
file. You set the left, top, and bottom margins to 


Tab stops, and 3) Returns after each line.” 
Choose #3, “Returns after each line.” 

4. AppleWorks will prompt you for a pathname. 
That lets you define the disk or subdirectory 
that will store the file and the name you will 
assign to the file. 

If you use a floppy-based system, the pathname 
consists of a slash, the name of the disk (vol¬ 
ume), another slash, and the file name you want 
to assign to the document. 

For example, here is an example of a pathname 
used by a colleague down the street: 

/white.house/health.care 

“White.house” is the name of the data disk. “Health, 
care” is the name of the file. 

[Ed: For more information about ProDOS path¬ 
names, see the article entitled “What AppleWorks 
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When to Avoid Formatted Text Files 


IS 


Documents uploaded to services 
that re-format all documents. 
Some electronic services auto¬ 
matically re-format all public 
messages. The re-formatting is 
done electronically, without any 
understanding of why you insert¬ 
ed extra spaces in a document. As 
a result, the spaces AppleWorks 
inserts in your formatted file will 
occur in the middle of lines and at 


programs require a 


to fit die requirements of the 
publication. If you format your 
text file, the recipient will have 
to strip out all the extra spaces 
when he or she imports your for 
matted file into a page layout 


who send articles to the App> 
Works Forum electronically 


Bin ft Jf a 1 1 iiriTI 1BII1 tiTiTiTa i rai 1 
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your string of text. 

NAUG does not re-format docu¬ 
ments posted on NAUG’s BBS, 
so you can upload formatted 
ASCII text files to our service. 
But CompuServe and some other 
services do re-format the docu¬ 
ments. If you are unsure about 
how your favorite service handles 


matted electronic message. Then 
check the message you receive to 


You can expect a formatted text 
file to contain up to 25% more 
characters than an unformatted 
file and thus cost up to 25% mon 
to transmit and store on the elec¬ 
tronic service. These differences, 
which are often trivial when you 
transmit a one-page business let- 


immmu 1 1 MM! II mm IMI Him 1 
IfMllIMtMtjl i 




Users Should Know about ProDOS Pathnames" in 
the November 1986 issue of the AppleWorks 
Forum and in the AppleWorks Handbook: Volume 
One.] 

Using AppleWorks 1.x and 2.x 

If you use an earlier version of AppleWorks, you 
must install a custom “disk printer” in the pro¬ 
gram’s Printer Menu. Follow these steps to install 
the printer: 

1. Select “Other Activities” from the AppleWorks 
Main Menu. 

2. Select “Specify Information About Your Print- 
efts)” from the Other Activities Menu. 


3. Select “Add a Printer” from the Printer Infor¬ 
mation Menu. (You may have to delete a printer 
to make room for the new “printer”.) 

4. Select “Apple Silentype” from the Add a Print¬ 
er Menu. The Apple Silentype printer driver 
does not add unwanted non-ASCII characters to 
the document. 

5. Type a name for the printer and press the 
Return Key. Use a name that reminds you of the 
purpose of the printer. For example, “EMail”. 

6. Select “Print Onto Disk” from the Slot Menu. 

7. Press Apple-Q and then Escape Key to return to 
the Main Menu. 
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How to Upload Formatted Text Files to GEnie 


You can save money and time on 

the GEnie information service by 
writing your electronic mail 
offline and then upload it as a for¬ 
matted text file into GEnie’s elec¬ 
tronic editor once you are connect¬ 
ed. My tests indicate that GEnie 
will accept more than 26K of text 
in a single formatted message. 

Follow these steps to upload a 
formatted text file to GEnie: 

1. Follow the steps in the accom¬ 
panying article that describe 
how to print your file to disk. 

2. Log onto GEnie with your 
Apple II communications pro¬ 
gram. 

3. Enter the GEnie Email editor 
as you would when compos¬ 
ing a message online. Enter 
the recipient and subject of the 
message. When GEnie dis¬ 
plays the prompt for your first 
line of text, type “*SEND” 
(without the quotes), and press 
the Return Key. 

GEnie will respond with 
“READY”. 


4. Now you will upload (or send) 
your file. Different communi¬ 
cations programs use different 
key combinations to send a 
file, but these are often 
mnemonic, using first letters 
or symbols to represent the 
words “send”, “upload”, or 
“transfer”. For example, Pro- 
TERM users press Apple-S, 

Z-Link users press Apple-Up- 

Arrow, Talk Is Cheap users 
press Apple-T, and Point-to- 
Point users press Apple-2. 
Many of these programs pro¬ 
vide on-screen menus or pop¬ 
up help screens that will 
remind you of the correct 
keystrokes. 

Do not use a transfer protocol 
(such as XMODEM, YMO- 
DEM, or ZMODEM) when 

you upload a formatted text 

file into GEnie’s electronic 
mail editor. Choose “ASCII” 
when your system prompts 
you for a transfer protocol. 

If you have an external 
modem, you can monitor the 


upload by watching the flicker¬ 
ing “SD” (send data) LED on 
the front of your modem. This 
red light will become inactive 
when your text file is com¬ 
pletely sent. If you have an 
internal modem, watch for the 
communication soft-ware’s 
flashing cursor to reappear on 
your screen to signal the end of 
the text upload. (The cursor 
will not appear during the file 
transfer process.) 

5. Press Control-C to signal that 
you want to return to GEnie’s 
standard electronic mail line 
editor. 

GEnie will display a line num¬ 
ber, usually in the range of 60 
to 150. The line number indi¬ 
cates the number of lines of 
formatted text you uploaded. 

6. Type *SEND, the standard 
command for sending e-mail 
on GEnie, and press the 
Return Key. 

—Phil Shapiro 


Now you can print your document. Press Apple-P, 
select the EMail printer and enter a pathname in 
response to the AppleWorks prompt. 

Conclusion 

Formatted text files are the ideal medium for trans¬ 
mitting documents through electronic media. And 
AppleWorks gives you all the tools you need to cre¬ 
ate these files. H 

[Phil Shapiro is the founder of Balloons Software, 
co-editor of the Apple II GEnieLamp, and editor of 
Helium Balloons.] 


[Cathleen Merritt is the Director of NAUG and 
Editor of the AppleWorks Forum.] 

[This month’s issue ofNAUG on Disk includes 
“Thinking about Online Communications” and 
“Online Editing: Polishing the Written Word”, two 
articles about telecommunications written by Phil 
Shapiro. NAUG on Disk costs $10 and requires a 
3.5-inch disk drive.] 
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Lowest TimeOut Prices Ever 


N AUG members can now buy NAUG’s 
remaining stock of TimeOut products at 
the lowest prices ever available. These are 
the current versions of the products; all are 
compatible with AppleWorks 3.0. Free 
upgrades to many of these products come 
with AppleWorks 4.0; but the upgrades 
require that you first install the original prod¬ 
uct on your system. 

This is a closeout sale. Prices limited to our 
existing stock; no rainchecks. Aside from 
replacing defective disks, NAUG cannot 
accept returns at these special sale prices. 
Credit card orders only. Shipping: $3.50 for 
the first package; $1 for each additional pack¬ 
age. International shipping additional. 


[NAUG, Box 87453, Canton, Michigan 
48187; (313) 454-1115; Fax: (313) 454- 
1965.] 


Figure 1: 

NAUG’s Closeout Prices 



List 

NAUG’s 

Closeout 

Product 

Price 

regular price 

special 

Companion Plus 

49.95 

29.95 

16.95 

DeskTools 

49.95 

29.95 

16.95 

DeskTools II 

49.95 

29.95 

16.95 

Egg— 




Grammar 



«§I3gtI 




■ 

GS Font Editor 

49.95 

29.95 

■m 

MacroEase 

39.95 

23.95 

13.95 

Point-to-Point 

99.95 

59.95 

29.95 

PowerPack 

49.95 


-— 

QuickSpell 

P»JIIJS*1 


HIM 

ReportWriter 

. 



SideSpread 

49.95 

29.95 


SpreadTools 

59.95 

35.95 


SuperFonts 

69.95 

39.95 


SuperFonts Act. Guide 49.95 




69.95 




69.95 

ii 

maiiii 

TextTools 

49.95 

29.95 

16.95 

Thesaurus 

49.95 

29.95 

16.95 

UltraMacros 3.1 

59.95 

35.95 

19.95 


WestCode Releases New Pointless Update 


W estCode Software recently released a patch 
program that updates Pointless 2.0, 2.0.1, and 
2.0.2 to version 2.0.3. The earlier versions of 
Pointless do not always work reliably under Sys¬ 
tem 6.0.1; if you use System 6.0.1, you should be 
running Pointless 2.0.3. (Pointless 2.0.2 fixed earli¬ 
er problems but did not correctly align diacritical 
marks over characters when printing composite 
characters). 

NAUG’s Public Domain Library started shipping 
the 2.0.3 updater immediately upon its release, and 
many members who ordered the 2.0.2 updater 
received version 2.0.3. (You can check which ver¬ 
sion you are running by opening the Pointless 
CDEV from the Control Panel and checking the 
version number on the title screen.) 

NAUG members running under System 6.0.1 
should update to Pointless 2.0.3. You can update by 


ordering the Pointless Updater Disk from the Pub¬ 
lic Domain Library NAUG or by downloading the 
Updater from the NAUG bulletin board, the Elec¬ 
tronic Forum. 

If you do not have a modem, the least expensive 
way to get Pointless 2.0.3 is directly from West- 
Code. The company will send registered Pointless 
owners a completely new 2.0.3 disk for $5, includ¬ 
ing shipping. Send WestCode your Pointless regis¬ 
tration number. Visa or Mastercard number and 
expiration date, shipping address, and phone num¬ 
ber with your order. 

Pointless owners running under System 5.0.4 or 
System 6.0 need not upgrade beyond Pointless 2.0. 

[WestCode Software, 15050 Avenue of Science, 
Suite 112, San Diego California 92128; (800) 448- 
4250; Fax: (619) 487-9255.] 
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How to Add TimeOut 
Enhancements 

by Warren Williams and Cathleen Merritt 

T hose of us who use the TimeOut 
enhancements to AppleWorks can 
hardly imagine working without them. 

Every TimeOut owner has his or her 
favorites. For example, we could not 
work without TimeOut FileMaster (a 
complete set of disk utilities that you 
can use within AppleWorks), TimeOut 
Thesaurus (which suggests synonyms 
for any words you specify), and Time- 
Out Librarian (which maintains a data 
base that lists all the files on your 
disks; Librarian is on the TimeOut 
PowerPack disk). 

Installing your first TimeOut applica¬ 
tion is easy, particularly if you use a 
3.5-inch disk drive or a hard drive. 

Just boot your computer with the 
TimeOut disk and specify “Automat¬ 
ic”. The TimeOut Installer configures Identifying the required data files is usually simple. 

AppleWorks and copies the necessary TimeOut For example, TimeOut Area Codes (on the Desk- 

applications and associated data files onto your Tools II disk) uses a file named DT.AREACODES, 

working copy of the program. (If you use 5.25-inch TimeOut QuickSpell uses the files MAIN.DIC- 
disk drives, see the hints and suggestions in the TIONARY and CUST.DICTIONARY, and Time- 

article entitled “How to Install TimeOut on a 5.25- Out Thesaurus uses the file DT.SYNONYMS. 
inch Disk Drive System” in the October 1991 issue 

of the AppleWorks Forum.) Configuring Your New TimeOut Applications 

Installing additional TimeOut enhancements is Most TimeOut applications do not require any cus- 

almost as easy. Use the Apple lies Finder, Copy tomization for your system; others require you to 

II+, FileMaster, or any other disk utility to deter- specify the location of the data files or the type of 

mine if the TimeOut Installer put the initial Time- printer and printer interface card connected to your 

Out application(s) in their customary place — the Apple II. You should check the configuration of 

directory with the pathname /APPLEWORKS each TimeOut module you install in your system. 

/TIMEOUT. Then copy all files that begin with Follow these steps to configure the application 

TO and any associated data files into that direc- after you copy the files into the TimeOut directory: 
tory. 
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Alan Bird developed TimeOut in 
1987, the “good ol’ days” of Apple 
II computing, when a megabyte of 
memory could cost more than 
$300. At those prices, he could not 
assume that users had enough 
memory to accommodate both 
AppleWorks and their TimeOut 
applications in RAM. So he saved 


Select an application to 
Change memory status: (1) 


only load the names of the applica 
tions and their locations into mem¬ 
ory. TimeOut loads the complete 


selected into memory. Ti 
them... they’ll be lishtni 


How to Use Memory to Speed Up TimeOut 


1 . 

ASCII Values 

15. Grammar 

2. 

AWP to TXT 

16. List.Direct 

3. 

Archive 

17. Macro Compiler 

4. 

Area Codes 

18. Macro Options 

5. 

CR Stripper 

19. Measurements 

6 . 

Calculator 

20. *Page Preview 

7. 

Case Converter 

21. Screen Printer 

8. 

Data Converter 

22. SuperFind 

9. 

DataGrabber 

23. TextLoader+ 

10. 

DirecTree 

24. Thesaurus 

11. 

Disk Tester 

25. Utilities 

12. 

File Librarian 

26. Verify 

13. 

File Search 

27. Word Count 

14. 

♦FileMaster 



1. Launch AppleWorks. 

2. Press Apple-Escape and select “Utilities” from 
the TimeOut Menu. 


3. With the Utilities Menu on your screen, select 
option #1, “Configure”, to indicate that you 
want to configure an application (see Figure 1). 
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Figure 2: Area Codes Configuration Screen 


File: TIMEOUT CONFIGURE Escape: Utilities 


Area Codes 

Enter the name of the AppleWorks data base 
file that contains your area code data. 

1. File name [DT.AreaCodes ] 


2. File location [/APPLEWORKS/TIMEOUT 3 


Type number, or use arrows, then press Return 2865K Avail 


Figure 3: SuperFonts Configuration Screen 


File: TIMEOUT CONFIGURE Escape: Utilities 


SuperFonts Configuration Menu 


1 . 

Printer 

[Apple ImageWriter I/II 

] 

2. 

Interface 

[Apple IIGS Serial Port 

] 

3. 

Slot 

[ 1] 


4. 

Needs line feed after Return 

[Yes] 


5. 

Accepts top-of-page commands 

[Yes] 


6. 

Data bits 

[ 8] 


7. 

Location of fonts 

[/superfonts/fonts 

] 

8. 

Location of pictures 

[/superfonts/pics 

] 

9. 

Using AE expanded clipboard 

[No ] 


10. 

Compress double hi-res pictures 

[Yes] 



Type number, or use arrows, then press Return 3217K Avail 


How you proceed at this point depends on the 
TimeOut application you added to your system. 

For example, some applications require you to set 
the pathname for the program’s associated data file 
(see Figure 2). (For floppy disk users, the path¬ 
name is usually /APPLEWORKS/TIMEOUT.) 

Other applications require you to define the printer 
port or interface card and other parameters you can 
set for your system. 

The TimeOut documentation describes the options 
that appear in an easy-to-understand menu once 


you get to the configuration screen for 
the module (see Figure 3). 

4. Test the application to see if it 
works as expected. Remember that 
many TimeOut applications only 
work with a specific type of docu¬ 
ment on the screen. For example, 
you can only launch TimeOut The¬ 
saurus when you have a word pro¬ 
cessor document on your display. 

If you get a “File not found” error 
message, use a disk utility to cata¬ 
log your AppleWorks and TimeOut 
applications disks to confirm that 
you copied the appropriate data 
files from the original TimeOut 
disk to the correct destination. 

(You can see why we like TimeOut 
FileMaster; we can check file loca¬ 
tions without ever leaving Apple- 
Works.) If you did not copy the file 
to the right place, do so now and 
re-test the application. 

Conclusion 

Most TimeOut installations proceed 
smoothly. If you experience problems 
during the installation process, start by 
consulting the documentation that 
came with your application. 

If all else fails, remember that you can 
call a Members Helping Members vol¬ 
unteer to walk you through the instal¬ 
lation and configuration process. A list 
of volunteers who support TimeOut enhancements 
appeared in the February 1993 issue of the Apple- 
Works Forum. 

[Dr. Warren Williams, the President of NAUG, is a 
Professor of Educational Technology at Eastern 
Michigan University and is a frequent contributor 

to the AppleWorks Forum.] 

[Cathleen Merritt is the Director of NAUG and 
Editor of the AppleWorks Forum.] 
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Public Domain Update 

New Disks in the NAUG Library 


T he NAUG Public Domain Library now 

includes three new and updated sets of share¬ 
ware templates developed by Jim Wellman. Until 
February 1, 1994, Sgt. Wellman, who recently 
returned from a tour of duty in Germany, will 
donate all shareware payments he receives for 
these disks to the Boy Scout program in Germany. 

Wellman Forms. 1 

NAUG’s new Wellman Forms. 1 Disk contains 20 
AppleWorks word processor files with “images” of 
business forms that you print and duplicate with 
your copier. Forms on the disk include address 
book pages, meeting agendas, telephone conversa¬ 
tions reports, to-do lists, expense reports, memo 
pads, daily appointment schedules, “while you 
were out” forms, routing slips, shopping lists, and 
weekly planners. Requires AppleWorks 3.0 or later. 

The Wellman Forms. 1 Disk is shareware; you send 
the developer $7.50 after you get the disk from 
NAUG. 

Wellman Forms for Publish-It 

NAUG’s Wellman Forms for Publish-It Disk 
includes 50 attractively formatted forms you can 
use in your home or business, all created for use 
with Publish-It!. The disk includes all the forms 
listed for the Wellman Forms. 1 Disk above and the 
following: fax cover sheet, invoices, letterheads, 
1/2-inch grid, postcard template, business state¬ 
ment, flash card template, kids chores list, recipe 
card, and greeting card template. 

The Wellman Forms for Publish-It Disk requires 
Publish It! 3 or later. The templates are shareware; 
you send the developer $20 after you get the disk 
from NAUG. Wellmans Forms for Publish It! 
comes on a 3.5-inch disk and costs $6 plus $2 s/h 
per order from NAUG. 

Church Works and Parish Works 

Jim Wellman’s new ChurchWorks Disk contains 
AppleWorks templates that will help you manage 


your church or temple membership and financial 
data. Templates on the disk will help you track 
names and addresses, contributions, Sunday School 
finances, speakers, and church volunteers. The tem¬ 
plates produce pre-formatted monthly, quarterly and 
annual financial reports, church rosters, mailing 
lists, birthday and anniversary lists, and mailing 
labels. Other templates on the disk produce audio- 
tape labels and two and three-column newsletters. 

The templates require AppleWorks 3.0 or later; the 
newsletter templates require Publish It! 3 or later. 

The ChurchWorks disk is shareware; you send the 
author $10 after you get the disk from NAUG. 

NAUG members interested in templates for reli¬ 
gious organizations should also examine Parish- 
Works, a collection of more than 75 word proces¬ 
sor, data base, and spreadsheet templates designed 
to help you manage a church or temple. This exten¬ 
sive collection includes templates that help with 
accounting, budgeting, attendance, contributions, 
goal setting and evaluation, leader and teacher 
development, music stewardship commitments, 
and worship. The package includes complete docu¬ 
mentation in a 25-page AppleWorks word proces¬ 
sor document on the disk. 

ParishWorks fills two 3.5-inch disks or three 5.25- 
inch disks. Either set of disks costs $12 plus $2 s/h 
per order. The templates are shareware; you send 
the developers $25 after you get the disks from 
NAUG. 

Barrows’ Spreadsheets 

Roy Barrows, known for his useful macro-based 
utilities, recently developed a series of useful 
spreadsheet templates for AppleWorks. 

Barrows’ Spreadsheets Disk contains spreadsheets 
that perform running calculations on a column or 
row of numbers, convert entries between volts, 
amps, ohms, and watts, calculate areas and volumes 
of geometric solids, solve time and distance prob¬ 
lems for falls affected by earth’s gravity, create 
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boxes for word processor documents, convert 
between measures of distance, calculate the future 
value of savings, describe and give examples of 51 
different spreadsheet functions, calculate standard 
deviations, and calculate your target heart rate for 
aerobic exercises. Other templates on the disk cre¬ 
ate multi-column text in word processor documents. 

The Barrows Spreadsheet Disk makes it easy to use 
AppleWorks to perform any of the operations on 
the disk. Template developers will enjoy exploring 
the techniques Mr. Barrows used in his modules. 

Complete documentation on the disk describes the 
purpose and operation of each spreadsheet. 
Requires AppleWorks 3.0 or later. 

Our thanks to Roy Barrows for developing this 
valuable disk for NAUG. 

Barrows’ Utilities - Disk 10 

Here is another disk filled with Roy Barrows’ 
exceptional macro-based enhancements for Apple- 
Works. Barrows’ Utilities - Disk 10 includes the 
following: 

Add.FiIes: A menu-driven macro that quickly adds 
files to your desktop. 

AutoCopy: Quickly copies blocks in spreadsheets. 

Cat.Check: Spell checks data base category names 
and individual data base records. 

DBTooIs: Six new menu-driven data base utilities 
that restore a custom multiple record layout to its 
default settings, create data bases with blank 
entries ready to accept data, save the current layout 
as a report so you can restore the layout, create 
spreadsheets with the data from your data base file, 
and save your data base as a text file. 

Grab.Screen: Displays half of the current word 
processor screen in any other file or in any other 
area of the current file. 

Page.Mark: Creates an “automated” table of con¬ 
tents that lets you move quickly to locations you 
specify in a large word processor file. 

SPTools: Seven new spreadsheet tools, including 
macros that convert labels to values and values to 
labels. 


Cat.Total: Automatically calculates the total value 
of the entries in any data base category. 

Data.V: Spell checks an entire data base with a 
single keystroke. 

Load.File: Loads files from any drive without you 
setting the path to the file. Ideal for hard drive and 
3.5-inch disk drive users who “hide” files in nested 
directories. Requires TimeOut Librarian. 

M.Convert: Prints documents containing mouse- 
text on an ImageWriter. 

Math.Macs: Five macro-based mathematics func¬ 
tions. Reduces fractions, tests numbers for prime, 
converts fractions to decimals and decimals to frac¬ 
tions. 

Tab.Swap: Replaces tabs with spaces or any other 
keyboard character. 

Utils.WP: Seven utilities for the word processor, 
including an automated page counter, a fast word 
counter, a macro that adds the current date to the 
file name, and a “cursor restore” macro that puts 
the cursor where you left it when you last saved a 
document. 

Barrows’ Utilities - Disk 10 includes both Time- 
Out and task fde versions of each utility, word pro¬ 
cessor files with annotated copies of the macros, 
and documentation in an AppleWorks word proces¬ 
sor file on the disk. These macro-based enhance¬ 
ments require AppleWorks 3.0 and are not compati¬ 
ble with AppleWorks 4. 

How to Get Disks 

Unless otherwise noted, all disks are available in 
both 5.25-inch ($4) and 3.5-inch ($6) format, plus 
$2 s/h per order. Order from: Public Domain 
Library, NAUG, Box 87453, Canton, Michigan 
48187; (313) 454-1115; Fax: (313) 454-1965. 
NAUG accepts Visa and MasterCard. 

All NAUG disks (except system disks provided by 
Apple Computer) are also available for download¬ 
ing from NAUG’s electronic bulletin board (the 
Electronic Forum), and from the NAUG areas on 
CompuServe, America Online, and GEnie. 
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Members Helping Members 

How to Get Help with the 
AppleWorks Modules 

by Nanette Luoma 


E ach month, the AppleWorks Forum lists the member-volunteers who offer technical support for 
AppleWorks products. This month’s list identifies the volunteers who can answer questions about the 
AppleWorks modules. 


How to Use this List 


Use this month’s list to find help with the Apple- 
Works modules. To the left of each volunteer’s name 
are i 


tant supports. 

1 = Word Processor 

2 = DataBase 

Ijftg 

4 = 

modules 



City Home Work 

Alabama - 

1-4 David A. Normand Fairhope 205-928-2588 

1-4 Dexter M. Potter Huntsville 205-881-3359 

Alaska - 

1-3 Ken Duncan Anchorage 907-274-5809 907-265-2632 

Arizona - 

1-5 ClayEvitts Tucson 602-885-9789 602-296-5491 

California - 


1-5 

Nancy Albrecht 

Canyon Country 

805-252-7280 

805-252-7280 

1-4 

James P. Davis 

Hayward 

510-489-7024 


1-3 

Cary Heilman 

Walnut Creek 

510-945-1290 


1-5 

Terence Higgins 

Newark 

510-745-7884 

415-593-2500 

1-5 

Alan E. Kahn 

San Anselmo 

415-457-9827 


1-4 

Lucien Lacour 

Port Hueneme 

805-382-1659 


1 

Glenn Lashbrook 

Santa Ana 

714-542-3048 


1-5 

Will Nelken 

San Rafael 

415-459-0845 

415-456-1798 

1,2 

Robert M. Rowe 

San Diego 

619-277-3227 


1-5 

Richard K. Stone 

Northridge 

818-360-0055 






wivi au 





1-4 

Lyle Graff 

Littleton 

303-794-5970 

303-977-4557 

1-4 

Geoff Hollingsworth 

Morrison 

303-697-9277 

303-760-4345 

1-5 

Stephen Reiss 

Aspen 

303-923-6172 

303-923-6172 





WfllfCU 

Ul/Ul 




1-5 

Judson Day 

Groton 

203-445-6600 


1-5 

Sandra Navarra 

Danbury 

203-743-3533 

203-797-4778 

1,2,4 

Florida 

LynnErna Niebergall 

Cornwall Bridge 

203-672-6389 






1-6 

Henry Clay Bailey III 

Jacksonville 

904-744-1120 

904-725-3477 

1-5 

Ann Bennett 

Orlando 

407-843-0545 

407-647-6366 

1,2,4 

Robert J. Booz 

Port Richey 

813-868-1802 


1-4 

Thomas J. Stanius 

Miami 

305-378-6953 

305-375-2095 

1-5 

Jeff Strichard 

Ft. Lauderdale 

305-587-9590 

305-977-4991 




City 

Home 

Work 

ucui yici 





1-4 

Douglas Gum 

LaGrange 

706-884-2559 

706-845-7283 

1,2 

Anne Irwin 

Rockmart 

706-684-8454 


1 

Rick White 

Stone Mountain 

404-469-0521 

404-616-3350 

/Wahn --- 





lUCtl IU 





1-5 

Donald H. Campbell 

Lewiston 

208-743-9639 

208-743-8589 

lllinni* — 





Inn IC/fO 





1-4 

William Davis 

Hinsdale 

708-655-9142 

708-887-1730 

1,2 

David Grayson 

Oak Park 

708-848-0946 

708-573-2760 

1-5 

Charles Jonaitis 

Wilmette 

708-256-7871 


1,2 

Howard Katz 

Batavia 

708-879-5818 

708-246-4900 

1-5 

Scott Peterson 

DeKalb 

815-748-3876 



Indiana 


cnia m 

Donald Corson 

Memphis 

812-256-3517 

502-473-3036 


Jack Countryman 
Brian Henke 

Greensburg 

Noblesville 

812-663-4998 

317-773-8401 

317-251-1132 

a_ 

Don Wood 

Madison 

812-265-3080 



1-4 
1-5 
1-5 
1-3,5 

Iowa 

1-3 
1-5 


Venita Escher 
Keith King 

Louisiana - 


Murray 
Ft. Madison 


515-447-2301 515-765-4818 

319-372-9521 319-753-6561 


1-5 Charles Fryling, Jr. Baton Rouge 504-766-3120 504-388-1473 

Maine - 

1,2,4,5 Gerri Moylan Jefferson 207-549-7365 207-549-7491 

Maryland - 

1-5 GaryHayman Greenbelt 301-345-3230 

1-5 TonyMattern North East 410-658-4799 410-658-5535 

1-5 Michael Spurrier Baltimore 410-298-0263 410-396-0775 

Massachusetts - 

1,3 Marie A. Barry Beverly 508-927-3736 

1,2 David B. Curren Arlington 617-646-4689 

1-5 Rick Paula Barre 508-355-4475 508-355-5045 


Michigan - 

1-3,5 George Calder Livonia 

1 James T. Clark Wyoming 

1,2,4,5 Del Conkright Port Austin 

5,6 Sharon A. McCreery Kalamazoo 

1-5 Michael McMinn Swartz Creek 

Minnesota -- 

1-6 James Hirsch Coon Rapids 

Montana - 

1-5 Steve Bernbaum Shepherd 

Nevada - 

1-5 Keith Johnson Sparks 


313-455-0045 

616-243-8361 

517-738-7345 517-738-5231 

616-344-1201 

313-635-0497 313-232-6541 


612-421-8393 612-422-5572 


406-373-6393 


702-626-2543 702-784-4812 
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New Hampshire- 


City 


Home 


Work 


1-5 

1-5 


Andy Albert 

Paul Cuetara 


Bethlehem 
N. Hampton 


603-823-7411 
603-964-8343 603-964-8343 


New Jersey - 

1,2,4,5 Mitch Bernstein 

1-5 PeteCrosta 

1-5 Gary Hansen 

1-4 Wm P. Scratchley, Jr. 

New Mexico - 

1-5 Paul Edwards 

New York - 


Medford 609-654-1356 

Nutley 201-667-6369 201-677-4073 

Highland Park 908-819-0017 
Brick 908-920-3833 


Las Cruces 


505-525-2708 


1-5 

William C. Bates 

Tonawanda 

716-834-5428 


_ 



1-5 

Bob Beer 

Coram 

516-928-6870 


France 



1,2,5 

Ira M. Garvin 

Oakdale 

516-563-1253 

516-489-7620 

5 

Henry Marsh 

Fontenay Aux Roses43.50.27.45 

1,2 

Harold S. Miller 

Ozone Park 

718-641-5208 


1-3 

Alain Zimmermann 

Palaiseau 1 69 31 07 64 1 49 78 02 88 

1-3 

Amy S. Perry 

Arkport 

607-295-7932 

607-295-7471 

Israel— 



1-5 

Gary C. Walters 

Hamburg 

716-941-5442 





North Carolina- 


1-3 

Ohio- 

1-5 

1-5 

1-3,5 


Willard Seehorn 


Whiteville 


919-642-9722 919-642-7182 


Jason Chao Cleveland Heights 216-321-5451 215-844-3791 

TomGwilt Conneaut 216-593-2216 

Stephen Hartz Crestline 419-683-4593 


Oklahoma■ 


1,2 

1-3 

1,2 

Oregon 

1-6 

1,2 


M.Coieman Hull 
George W. Sail 
Don L. Stephens 


Oklahoma City 

Tulsa 

Norman 


405-722-2066 

918-747-7018 

405-321-0806 


Jim Emig 
Richard Millus 


Portland 

Medford 


503-771-1916 503-280-5676 

503-772-9787 


Pennsylvania - 

1-5 Claude W. Davis, Jr. 

1-5 Dennis Gold 

1,2,5 Hal Shapiro 

1,2,5 Marvin Tubbs 


Stewartstown 717-993-6874 717-845-3571 

Phildelaphia 215-938-1102 215-961 -2058 

Eagleville 215-630-8936 

Union City 814-438-7281 814-438-3441 


Rhode Island- 


1,2 

1-5 


Richard A. Martone 
Don McCabe 


Warwick 

Saunderstown 


401-739-8698 

401-294-6256 508-636-2611 


Tennessee - 

1-3 Joel Goldman 

Texas - 


Nashville 


615-352-3617 615-352-8676 


1-3,5 

1-5 


B.H. Hinshaw, Jr. 
Ramon F. Merlin 


Arlington 
San Antonio 


817-274-2740 

210-496-5331 


214-670-2119 


Vermont- 


1 . 2 . 4.5 

1.2.5 


Douglas C. Corey 
John Nunnikhoven 


Middlebury 

Weston 


802-388-6209 

802-824-6286 


802-388-4021 


Virginia- 


1-5 

1-4 

1-5 

1-5 


Franklin C. Baer 
Grace Gallager 
Ellen Nesbit 


Wayne Sheffield 

Washington - 


Harrisonburg 
Haymarket 
Virginia Beach 
Virginia Beach 


703-432-9230 

703-754-0047 

804-496-8931 

804-340-6799 


703-433-8652 

703-222-4570 

804-366-4545 


1-4 

1-5 


Kent Hayden 
Nancy Langlow 


Tacoma 

Bellevue 


206-566-9467 

206-868-7254 


206-931-2669 

206-455-6052 


Wisconsin- 


1,2 

1-5 

1-5 


Pat Langton 
Peter W. Lee 
Lucas Mikkelsen 


Mosinee 
Milwaukee 
Glen Flora 


715-693-2267 

414-344-6807 

715-322-5633 


715-848-5440 

414-229-6528 

715-532-5511 


City 


Home 


Work 


1-5 

1-5 


1-5 


cicyhc 

7 n _ 

D.E. Bruce 

Nicholas Pyers 

Caringbah 

Elsternwick 

612-527-4731 

61 3 593-2115 

612-524-3859 

til *■— 

Paulo Chachamovich 

Porto Alegre 

051-226-4358 

051-225-4778 


1,2,4-6 Jim Low Toronto 

1-4 Jean Guy Mariage Montreal 

1-5 Trudy Young Toronto 


416-690-3943 

514-922-4566 514-252-2541 

416-449-9400 


England- 


1-5 


Andrew C. Letchford Plymouth 


0752-770-178 


Bernard Katz RamatAviv 03-642-3716 


Osaka 


81-6-338-9163 81-6-586-3926 


1-5 

Japan - 

1 Jack Thro 

New Zealand - 

1-5 Henry Harrison St. Lukes, Auk. 9 8469 419 9 4861 491 

Switzerland - 

1-5 Charles Kubler Zurich 01-364-3223 

Taiwan - 

1-5 BudSimrin Taichung 04 623-4117 


Members Helping Members 

Members Helping Members Tips 

NAUG’s Members Helping Members volunteers offer 
a valuable service when you need help with Apple- 
Works. Please remember that the person you call is an 
unpaid volunteer who offered to help. Consider these 

guidelines when you call: 

1. Check the time zone you are calling. Don’t call 
volunteers after 9:30 p.m. in their own time zone. 

2. If you are calling out of your local dialing area and 
leave a message, please invite the volunteer to 
reverse the charges when they return your call. Do 
not expect a long distance call-back unless you 
express your willingness to accept the charges. 

3. Please ask the member if you picked a convenient 
time to call. Offer to call back at a better time. 

Observing these guidelines will help our member-vol¬ 
unteers feel comfortable with the program and will 
help ensure the continued development of this impor¬ 
tant support service. 
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NAUG Membership 


Name_ 

Member N Q , if renewing 
Address_ 


City _ State _ 

Zip _ Country _ 

Home Phone_ 

Work Phone_ 

The AppleWorks Forum — 10 monthly issues, shipped as follows: 


One Two 1 

Circle One: Year Years 

2nd Class postage - United States $30 $60 

2nd Class postage - Canada and Mexico $40 $80 

1st Class postage - United States $46 $92 

1st Class airmail - Canada and Mexico $52 $104 

Surface mail outside North America $44 $88 

Airmail outside North America $67 $134 

NAUG on Disk 2 $90 $180 


Total $_ 

□ Check □ MC/Visa DPO# 3 __ 

Credit Card Account # _ 

Expiration Date_ 

Signature_ 

1 Avoids future price increases. 

2 U.S. Price. International orders by credit card only. 

3 Payment must accompany all purchase orders. 

NAUG shares members’ addresses with other users groups and selected vendors. If you 
do not want to receive mail from these agencies, check here: □ 


AppleWorks is a trademark of Apple Computer, 
under license to Quality Computers. 


Electronic Index Update 


Enter the default values for these categories: Volume #: 8 • Issue #: 10 • Date: December 1993 
Letters to NAUG • 2 • How to Import Macintosh Spreadsheets • Schmidt, Steve • ClarisWorks; spreadsheet; file 
transfers; file conversion; DataViz; MacLink Plus; Macintosh 
Letters to NAUG • 3 • More Help Importing Spreadsheets • Compter, Tom • spreadsheets; ClarisWorks; Macin¬ 
tosh; macros; MS-DOS; file transfers; file conversion 

AppleWorks News • 3 • News for AppleWorks Users • N/A • AppleWorks 4; updates; upgrades; Quality Comput¬ 
ers; ZipGSX; accelerator; bugs 

My Favorite Template • 4 • Wine Evaluation: A Demonstration of AppleWorks’ Integration • Hecker, Stan • data 
base; spreadsheet; templates; merging files; calculations; clipboard 
My Favorite Template • 6 • Data Transfer with Early Versions of AppleWorks • Hecker, Stan • data base; spread¬ 
sheet; merging files; calculations; Data Converter; DIF 

My Favorite Template • 7 • Calculating the “Value” of a Wine • Hecker, Stan • spreadsheet; formulas; calcula¬ 
tions 

BBS Update • 8 • High Speed Supra Modem Settings • Johnson, Scott • Electronic Forum; BBS; modems; Supra 
Corporation; v.32bis 

AppleWorks 4 Primer • 9 • How to Create a Relational Data Base • Nelken, Will • AppleWorks 4; relational data 
base 

AppleWorks 4 Primer • 12 • Why Use Relational Files? • Williams, Warren • AppleWorks 4; relational data base 
AppleWorks 4 Primer • 15 • If You Use AppleWorks 3.0 and 4.0... • Nelken, Will • data base; crashes 
My Favorite Macro • 18 • How to “Tag” a Line • Johnson, Keith • macros; UltraMacros; word processor 
General Interest • 20 • How to Produce and Use Formatted Text Files • Shapiro, Phil; Merritt, Cathleen • word 
processor; ASCII; BBS; text files; file transfers 

General Interest • 22 • When to Avoid Formatted Text • Merritt, Cathleen • word processor; ASCII; BBS; 
CompuServe 

General Interest • 23 • Uploading Formatted Text Files to GEnie • Shapiro, Phil • word processor; ASCII; BBS; 
GEnie 

Special Offers • 24 • Lowest TimeOut Prices Ever • N/A • TimeOut; Companion Plus; DeskTools; FileMaster; 
Grammar; Graph; GS Font Editor; MacroEase; Point-to-Point; PowerPack; QuickSpell; ReportWriter; 
SideSpread; SuperFonts; SuperForms; TeleComm; TextTools; Thesaurus; UltraMacros; special offers 
AppleWorks News • 24 • WestCode Releases New Pointless Update • N/A • Pointless; WestCode; updates; 
upgrades; System 6 

General Interest • 25 • How to Add TimeOut Enhancements • Williams, Warren; Merritt, Cathleen • TimeOut 
General Interest • 26 • How to Use Memory to Speed Up TimeOut • Williams, Warren; Merritt, Cathleen • 
TimeOut 

Public Domain Update • 28 • New Disks in the NAUG Public Domain Library • N/A • public domain; Wellman 
Forms.l; Wellman Forms for Publish-It; ChurchWorks; ParishWorks; Barrows’ Spreadsheets; Barrows’ Utili¬ 
ties 

Members Helping Members • 30 • How to Get Help with the AppleWorks Modules • Luoma, Nanette • word 
processor; data base; spreadsheet; Mail Merge; networks; Members Helping Members 
Members Helping Members • 31 • Members Helping Members Tips • N/A • Members Helping Members 
New Words: MacLink Plus; relational data base; Wellman Forms.l; Wellman Forms for Publish-It; Barrows’ 
Spreadsheets; v.32bis 


NAUG Classifieds 


Christmas Special: Bible templates for Apple Il’s. Entire book NIV ($30.00) or KJV ($25.00) on 3.5 flop¬ 
pies. Rev. Coselmon, 16636 W. 132nd Cir., Olathe, KS 66062; (913) 764-8095. 
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